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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT GENERAL INSTRUCTIONS
- REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTTIONS
1. This Disclosure Statement has been designed to meet the requirements of Public Law

100-679, and persons completing it are to describe the educational institution and its cost accounting practices.
For complete regulations, instructions and timing requirements concerning submission of the Disclosure
Statement, refer to Section 9903.202 of Chapter 99 of Title 48 CFR (48 CFR 9903).

2. Part I of the Statement provides general information concerning each reporting urit (e.g.,
segments, business units, and central system or group (intermediate administration) offices). Parts Il through
VI pertain to the types of costs generally incurred by the segment or business unit directly performing under
Federally sponsored agreements (e.g., contracts, grants and cooperative agreements). Part VII pertains to the
types of costs that are generally incurred by a central or group office and are allocated to one or more segments
performing under Federally sponsored agreements.

3. Each segment or business unit required to disclose its cost accounting practices should
comptlete the Cover Sheet, the Certification, and Parts I through VI.

4, Each centrzal or group office required to disclose its cost accounting practices for
measuring, assigning and allocating its costs to segments performing under Federally sponsored agreements
should complete the Cover Sheet, the Certification, Part I and Part VII of the Disclosure Statement. Where a
central or group office incurs the types of cost covered by Parts IV, V and VI, and the cost amounts aliocated to
segments performing under Federally sponsored agreements are material, such office(s) should complete Parts
IV, V, or VI for such material elements of cost. While a central or group office may have more than one
reporting unit submitting Disclosure Statements, only one Statement needs to be submitted to cover the central

or group office operations.

5. The Statement must be signed by an authorized signatory of the reporting unit.

6. The Disclosure Statement should be answered by marking the apprepriate line or
inserting the applicable letter code which describes the segment's (reporting unit’s) cost accounting practices.

7. A number of questions in this Statement may need narrative answers requiring more
space than is provided. In such instances, the reporting unit should use the attached continuation sheet
provided. The continuation sheet may be reproduced locally as needed. The number of the question involved
should be indicated and the same coding required to answer the questions in the Statement should be used in
presenting the answer on the continuation sheet. Continuation sheets should be inserted at the end of the
pertinent Part of the Statement. On each continuation sheet, the reporting unit should enter the next sequential
page number for that Part and, on the last continuation sheet used, the words "End of Part" should be inserted

after the last entry.

®
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

GENERAL INSTRUCTIONS

8. Where the cost accounting practice being disclosed s clearly set forth in the institution's
existing written accounting policies and procedures, such decuments may be cited on a continuation sheet and
incorporated by reference. In such cases, the reporting unit should provide the date of issnance and effective date for
each accounting policy and/or procedures document cited. Alternatively, copies of the relevant parts of such documents .
may be attached as appendices to the pertinent Disclosure Statement Part. Such continuation sheets and appendices
should be labeled and cross-referenced with the applicable Disclosure Statement item number. Any supplementary
comments needed to fully describe the cost accounting practice being disclosed should alse be provided.

9, Disclosure Statements must be amended when disclosed practices are changed to comply with a
new CAS or when practices are changed with or without agreement of the Government (Also see 48 CFR 9903.202-3).

10. Amendments shall be submitted to the same offices to which submission would have to be
made were an original Disclosure Statement being filed. :

11. Each amendment should be accompanied by an amended cover sheet (indicating revision
number and effective date of the change) and a signed certification. For all resubmissions, on each page, insert
"Revision Number " and "Effective Date " in the Ttem Description block; and, insert "Revised" under each

Item Number amended. Resubmitted Disclosure Statements must be accompanied by similar notations identifying the
items which have been changed.

ATTACHMENT - Blank Continuation Sheet

(i)
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CONTINUATION SHEET
COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679.
EDUCATIONAL INSTIYUTIONS

West Virginia University

Item
No. _ item description
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COST ACCOUNTING STANDARDS BOARD
DISCLOSURE STATEMENT

REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

COVER SHEET AND CERTIFICATION

0.1

0.2

0.4

0.5

0.3

Educational Institution

(a) Name West Virginia University*
: Financial Services
(b) Street Address One Waierfront Place
(¢) City, State and Morgantown, WV 26506-6001
ZIP Code

(d) Division or Campus of N/A
(if applicable)

Reporting Unit is: (Mark one.)

Independently Administered Public Institution
Independently Administered Nonprofit Institution
X__ Administered as Part of a Public System
Administered as Part of a Nonprofit System
Other (Specify)

moORE P

Official to Contact Concerning this Statement:
(a) Name and Title: Lisa Lively, Director of Financial Services
(b) Phone Number (include area code and extension): (304)293-8638

Statement Type and Effective Date:

A. {Mark type of submission. If a revision, enter number)
(a) Original Statement
) X  Amended Statement; Revision No. _ 4

B. Effective Date of this Statement: (Specify)  08/21/2009

Statement Submitted To (Provide office name, location and telephone number, include area
code and extension):

A. Cognizant Federal Agency: DHHS Division of Cost Allocation Liaison
Room 1467 Cohen Building
330 Independence Avenue SW
Washington, DC 20201
' Phone: (202)401-2808
B. Cognizant Federal Aunditor: DHHS Office of the Inspector General
Office of Audit Services
Room 514 Lucas Place
323 West 8™ Street
Kansas City, MS 64105
Phone: (816)374-6714
*Includes the West Virginia University Research Corporation and the West Virginia University regional divisions which are
Potomac State College and the West Virginia University Institute of Technology. The F&A rate calculations do not inclnde
Potomac State College.

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD REVISION NUMBER 4

DISCLOSURE STATEMENT EFFECTIVE DATE 08/21/2009
REQUIRED BY PUBLIC LAW 100-679 COVER SHEET AND CERTIFICATION

EDUCATIONAL INSTITUTIONS

CERTIFICATION

I certify that to the best of my knowledge and belief this Statement, as amended
in the case of a Revision, is the complete and aceurate disclosure as of the date of certification shown
below by the above-named organization of its cost accounting practices, as required by the Disclosure
Regulations (48 CFR 9903.202) of the Cost Accounting Standards Board under 41 U.5.C. " 422.

Date of Certification: August 21, 2009
/kﬁ AAA 0 /kéw“’ i
Slgnature) d

Lisa A. Lively
(Print or Type Name)

Director, Financial Servieces,
West Virginia University

(Title)

THE PENALTY FOR MAKING A FALSE STATEMENT IN THIS DISCLOSURE
IS PRESCRIBED IN
18 U.K.C."1001

FORM CASB DS-2 (REV 10/94)



COST ACCOUNTING STANDARDS BOARD

REVISION NUMBER 4
EFFECTIVE DATE 08/21/2009
PART I - GENERAL INFORMATION

DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Item
No. Item description
Part1
1.1.0 | Description of Your Cost Accounting System for recording expenses charged to Federally sponsored
Revised agreements (e.g., contracts, grants and cooperative agreements) . (Mark the appropriate line(s) and if
more than one is marked, explain on a continuation sheet.)
A. Accrual
B. Modified Accrual Basis 1/
C. X __ Cash Basis
Y. Other 1/
le_z'g Integration of Cost Accounting with Financial Accounting. The cost accounting system is: (Mark one.
——— If B or C is marked, describe on a continuation sheet the costs which are accumulated on
memorandum records.) '
Al Integrated with financial accounting yecords (Subsidiary cost accounts are all
controlled by general ledger control accounts.)
B. Not integrated with financial accounting records (Cost data are accumulated on
memorandum records.)
C. ___X __ Combination of A and B
1.3.0 Unallowable Cosis. Costs that are not reimbursable as allowable costs under the terms and conditions

of Federally sponsored agreements are: (Mark one)

A. ___ Specifically identified and recorded separately in the formal financial accounting
records. 1/

B. Identified in separately maintained accounting records or workpapers. 1/

C. Identifiable through use of less formal accounting techniques that permit audit
verification. 1/

D. X  Combinationof A,BorC 1/
E. Determinable by other means. 1/

l/ Describe on a Continuation Sheet.

I-1
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~ COST ACCOUNTING STANDARDS BOARD

REVISION NUMBER 4
EFFECTIVE DATE (8/21/2009
PART I - GENERAL INFORMATION

DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Item Item description
No.

1.3.1 | Treatment of Unallowable Costs. (Explain on a continuation sheet how unallowable costs and directly
associated costs are treated in each allocation base and indirect expense pool, e.g., when allocating
costs to a major function or activity; when determining indirect cost rates; or, when a central office or
group office allocates costs to a segment.)

1.4.0 | Cost Accounting Period: _ 7/1 — 6/30 _ (Specify the twelve month period used for the accumulation
and reporting of costs under Federally sponsored agreements, e.g., 7/1 to 6/30. If the cost accounting
period is other than the institution's fiscal year used for financial accounting and reporting purposes,
explain circumstances on 2 continuation sheet.)

1.5.0 | State Laws or Regulations. Identify on a continuation sheet any State laws or regulations which

influence the institution's cost accounting practices, e.g., State administered pension plans, and any
applicable statutory limitations or special agreements on allowance of costs.

1/ Describe on a Continuation Sheet.

FORM CASB DS-2 (REV 10/94)




Revision Number 4 — Effective Date

COST ACCOUNTING STANDARDS BOARD 08/21/2009
DISCLOSURE STATEMENT '
y Continuation Sheet Part [ -~ General
REQUIRED BY PUBLIC LAW 108-679 Information

EDUCATIONAL INSTITUTIONS

West Virginia University

Ttem
No.

Item description

1.2.0
Revigsed

1.3.0

Combination of A and B. The cost accounting system is integrated with the financial accounting records.
(see Section 3.1.0.) The central system expenses (described in Section VII) are not integrated with the
University’s financial accounting records. These costs are identified through external reports acquired from
the State of West Virginia and the State University System. The detail of these reports resides on anciliary
records of the State of West Virginia and the West Virginia Higher Education Policy Commission. For the
Facilities and Administrative (F & A) Rate propeosal, more detailed breakdowns of costs and cost analyses
are presented in a separate database system for the F & A cost pools.

Committed cost sharing expenditures are charged to separate accounts in the University’s accounting
system. These accounts are required to be established when a grant or coniract is received.

D. The University utilizes a financial accounting system that incorporates a chart of accounts to provide
unique classifications of costs by function, department activity and line item listing for unallowable costs as
defined by A-21. University policies and procedures require that unallowable costs be specifically identified
and recorded separately in the formal financial accounting records by departmental activity number and by

- line item.

University policies and procedures require unallowable costs, as defined by A-21, which are allowable under
specific conditions, such as advertising, be identified through line item and reviewed for appropriateness.
Direct costs which are unallowable due to the specific terms of a sponsored agreement are charged to
accounts funded by University sources.

During the preparation of WVU’s indirect cost proposal, the formal accounting records are further reviewed
to ensure that all unailowable costs have been properly identified and excluded.




COST ACCOUNTING STANDARDS BOARD Revision Number 4 — Effective Date

DISCLOSURE STATEMENT 08/21/2009
REQUIRED BY PUBLIC LAW 100-679 Continuation Sheet Part | — General
EDUCATIONAL INSTITUTIONS information

West Virginia University

Item

No. Item description

1.3.1 Treatment of Unallowable Costs
Unallowable costs and directly associated costs are remaved from F & A pools before allocation to
benefiting functions. In cases where unallowable costs and directly associated costs would normally be
included in an allocation base, these costs remain in the base. University policy for recharge centers
requires a review and exclusion from the billing rate for unallowable costs under A-21 for Federal awards.

1.4.0 Cost Accounting Period
West Virginia University uses the cost accounting period of July 1 through June 30 as its
fiscal year. Although expenditures for individual federally sponsored grants and contracts are accumulated
according to the award period specified in each award, overall expenditures are accumulated for financial
statements and F & A cost study purposes congruent with the University's fiscal year.

1.5.0 State Laws or Regulations

As a state higher educational institution, West Virginia University’s accounting is consistent with the GASB
requirements and Circular A-133 for audit purposes. Please refer to Part 6.1.1 and 6.1.2 for information

about state administered pension plans.

-End of Part I-




COST ACCOUNTING STANDARDS BOARD

REVISION NUMBER 4
EFFECTIVE DATE 08/21/2009
PART II - DIRECT COSTS

DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Hem
No. Item description
Instructions for Part 11 :
Institutions should disclose what costs are, or will be, charged directly to Federzally sponsored
agreements or similar cost objectives as Direct Costs. It is expected that the disclosed cost accounting
practices (as defined at 48 CFR 9903.302-1) for classifying costs either as direct costs or indirect costs
will be consistently applied to all costs incurred by the reporting unit.

2.1.0 | Criteria for Determining How Costs are Charged to Federally Sponsored Agreements or Similar Cost
Obijectives. (For all major categories of cost under each major function or activity such as instruction,
organized research, other sponsored activities and other institutional activities, describe on 2
continuation sheet, your criteria for determining when costs incurred for the same purpose, in like
circumstances, are treated either as direct costs only or as indirect costs only with respect to final cost
objectives. Particular emphasis should be placed on items of cost that may be treated as either direct
or indirect costs (e.g., Supplies, Materials, Salaries and Wages, Fringe Benefits, etc.) depending upon
the purpose of the activity involved. Separate explanations on the criteria governing each direct cost
category identified in this Part ¥l are required. Also, list and explain if there are any deviations from
the specified criteria.)

2.2.0 | Description of Direct Materials. All materials and supplies directly identified with Federally
sponsored agreements or similar cost objectives. (Describe on a continuation sheet the principal
classes of materials which are charged as direct materials and supplies.)

2.3.0 | Method of Charging Direct Materials and Supplies. (Mark the appropriate line(s) and if more than
one js marked, explain on a continuation sheet.)

2.3.1 | Direct Purchases for Projects are Charged to Projects at:

A, Actual Envoiced Costs
B. X Actual Invoiced Costs Net of Discounts Taken
Y. Other(s) 1/
7. Not Applicable
2.3.2 | Inventory Requisitions from Central or Common, Institution-owned Inventory. (Identify the

inventory valuation method used to charge projects):
First In, First Out

Last In, First OQut

Average Costs 1/
Predetermined Costs 1/
Other(s) 1/

- Not Applicable

1/ Describe on a Continuation Sheet.

>

1,

B
C.
D.
Y
V4

-1

FORM CASB DS-2 (REV 10/94)




COST ACCOUNTING STANDARDS BOARD REVISION NUMBER 4
DISCLOSURE STATEMENT EFFECTIVE DATE 08/21/2009
REQUIRED BY PUBLIC LAW 100-679 PART II - DIRECT COSTS
EDUCATIONAL INSTITUTIONS

‘West Virginia University

Item
No. Item description
2.4.0 | Description of Direct Personal Services. All personal services directly identified with Federally
sponsored agreements or similar cost objectives. (Describe on a continuation sheet the personal
services compensation costs, including applicable fringe benefits costs, if any, within each major
institutional function or activity that are charged as direct personal services.)
2.5.0 | Method of Charging Direct Salaries and Wages. (Mark the appropriate line(s) for each Direct
Revised | Personal Services Category to identify the method(s) used fo charge direct salary and wage costs to
Federally sponsored agreements or similar cost objectives. If more than one line is marked in a
column, fully describe on a continunation sheet, the applicable methods used.) ’
Direct Personal Services Catepory
Faculty Staff  Students Other 1/
1) @ 3) @
A. PayroH Distribution Method X X X
(Individual time card/actnal
hours and rates)
B. Plan - Confirmation (Budgeted, X X X
planned or assigned work
activity, updated to reflect
significant changes)
C. After-the-fact Activity Records
(Percentage Distribution of
employee activity)
D. Multiple Confirmation Records
(Employee Reports prepared
each academic term, to
account for employee's
activities, direct and indirect
charges are certified separately.)
Y. Other(s) 1/
1/ Describe on 2 Continuation Sheet.
-2
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COST ACCOUNTING STANDARDS BOARD
_ DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679

EDUCATIONAL INSTITUTIONS

REVISION NUMBER 4
EFFECTIVE DATE 08/21/2009
PART II - DIRECT COSTS

West Virginia University

Ttem

Item description

25.1

2.5.2

2.6.0
Revised

2.6.1

2.7.0

Salary and Wage Cost Distribution Systems. Within each major function or activity, are the methods
marked in Item 2.5.0 used by all employces compensated by the reporting unit? (If "NO", describe on -
a continuation sheet, the types of employees not included and describe the methods used to identify

and distribute their salary and wage costs to

direct and indirect cost objectives.)

X . Yes
No

Salary and Wage Cost Accumulation System.

{Within each major function or activity, describe, on a continuation sheet, the specific accounting
records or memorandum records used to accumulate and record the share of the total salary and wage
costs attributable to each employee's direct (Federally spensored projects, non-sponsored projects or
similar cost objectives) and indirect activities. Indicate how the salary and wage cost distributions are
reconciled with the payroell data recorded in the institution's financial accounting records.)

Description of Direct Fringe Benefits Costs. All fringe benefits that are attributable to direct salaries
and wages and are charged directly to Federally sponsored agreements or similar cost objectives.
{Describe on a continuation sheet all of the different types of fringe benefits which are classified and
charged as direct costs, e. g actuai or accrued costs of vacation, holidays, sick leave, sabbatical leave,

insurance, training, tuition, tuwition remission, etc.)

Method of Charging Direct Fringe Benefits. (Describe on a continuation sheet, how each type of fringe
benefit cost identified in item 2.6.0. is measured, assigned and allocated (for definitions, See 9903.302-
1); first, to the major functions (e.g., instruction, research); and, then to individual projects or direct
cost objectives within each function.)

Description of Other Direct Costs. All other items of cost directly identified with Federally sponsored
agreements or similar cost objectives. (List on a continuation sheet the principal classes of other costs
which are charged direcily, e.g., travel, consultants, services, subgrants, subcontracts, malpractice

insurance, etc.)

I3
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COST ACCOUNTING STANDARDS BOARD

REVISION NUMBER 4
EFFECTIVE DATE 08/21/2009
PART II - DIRECT COSTS

DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Item

Item description

2.8.0

2.9.0

Cost Transfers. When Federally sponsored agreements or similar cost objectives are credited for cost
transfers to other projects, grants or ¢contracts, is the credit amount for direct personal services,
materials, other direct charges and applicable indirect costs always based on the same amount(s) or
rate(s) (e.g., direct labor rate, indirect costs) originally used to charge or allocate costs to the project
(Consider transactions where the original charge and the credit occur in different cost accounting
periods). (Mark oue, if "No" , explain on a continuation sheet how the credit differs from original

charge.)

" Yes
X No

Interorganizational Transfers. This item is directed only to those materials, supplies, and services
which are, or will be transferred to you from other segments of the educational institution. (Mark the
appropriate line(s) in each column to indicate the basis used by you as transferee to charge the cost or
price of interorganizational transfers or materials, snpplies, and services to Federally sponsored
agreements or similar cost objectives. If more than one line is marked in a column, explain en a
continuatior sheet.)

Materials Supplies Services

LY 2) 3)
A. At fuil cost excluding indirect - X X X
 costs attributable to group or '
central office expenses.
B. At full cost including indirect X X X

costs attributable to group or
central office expenses.

C. At established catalog or market
competition.

Y. Other(s) I/

Z. Interorganizational transfers are
not applicable

1/ Describe on a Continuation Sheet.

I1-4
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COST ACCOUNTING STANDARDS BOARD Revision Number 4 — Effective Date

DISCLOSURE STATEMENT 08/21/2009
REQUIRED BY PUBLIC LAW 160-679 Continuation Sheet Part Il — Direct Costs
EDUCATIONAL INSTITUTIONS

West Virginia University

Hem
No. Item description
21.0 Criteria for Determining How Costs are Charged to Federally Sponsored Agreements or Similar Cost

‘Objectives

Direct Costs are those which can be identified specifically with a particular sponsored project, an
instructional activity, or any other institutional activity, or that can be directly assigned fo such activities
relatively easily with a high degree of accuracy. F & A costs are those that are incurred for common or joint
objectives and therefore cannot be identified readily and specifically with a particular sponsored project,

instructional activity, or any other institutional activity.

West Virginia University’s general policy for charging direct costs (See Appendix A} complies with OMB
Circular A-21. This policy states that all costs charged to externally funded agreements (grants and
contracts) must be allowable, reasonable, and directly allocable to that agreement. The following
requirements must be met for a cost to be treated as direct:

¢« The cost must be allowable under the terms and conditions detailed in the award document.

¢ The cost must be specificaily detailed in the award document or directly allocable to the individual
grant or contract. Charges that cannot be directly attributed to the work being performed cannot be
charged to the grant or contract. '

+ The cost must be clearly required by and i in accordance with the agreement objectives.

s The cost must be incurred within the autherized period of the grant or contract.

» The cost must be in accordance with the current budget for the grant or contract.

Direct charges are made to projects or other university activities by specific identification in the University
accounting system. These may include, but are not limited to, salaries of employees, hourly employees,
fringe rates applicable to the employees, direct materials, supplies, purchased services, direct travel,
subcontracts and equipment.

West Virginia University charges certain costs as both direct and F & A when they are incurred in unlike
circumstances. Certain costs such as administrative and clerical salaries, equipment, materials, and
communications costs may be categorized under direct costs on one project while being categorized as F &

" A costs on another. The circumstances that dictate whether these costs are considered direct are as

follows:
1. The services are required by the project scope,

2. The cost can be accurately identified to the project, AND
3. The approved project budget or authorized change clearly states the need for the services.

-5




COST ACCOUNTING STANDARDS BOARD Revision Number 4 — Effective Date
DISCLOSURE STATEMENT | 08/21/2009
REQUIRED BY PUBLIC LAW 100-679 Continuation Sheet Part il — Direct Costs
EDUCATIONAL INSTITUTIONS

West Virginia University

Item
No.

Item description _

Maijor categories of expenditures that may be treated as either direct or F & A in unlike circumstances.

Administrative and clerical salaries and fringe benefits: Salaries and fringe benefits of administrative
and clerical staff are normally treated as F & A costs, as required by OMB Circufar A-21. However, in
accordance with supplementary guidance on this subject issued by OMB, these costs are treated as direct
costs when the nature of the work performed under a particular project requires an extensive amount of
administrative or clerical support and the costs meet the general criteria for direct charging.

Equipment: 1) General purpose equipment is generally defined as equipment that is not limited in use to
only research, medical, scientific, or other technical activities. Examples of such equipment are office
equipment, furnishings, heating and cooling units, passenger and cargo vehicles, computing and automatic
data processing devices, cameras, refrigerators, and freezers. Unless specifically provided for in the
approved budget, prior approval from the sponsor is required for spending federal funds to acquire general
purpose equipment. '

2) Special purpose equipment is allowable and is generally defined as equipment that may only be used for
research, medical, scientific, or other technical activities. This includes such items as microscopes, X-ray
machines, and surgical instruments.

Materials: Costs incurred for purchases of materials, supplies, and fabricated parts directly related to the
research agreement are allowable. Direct material costs may include only the materials and supplies .
actually used for the performance of the research.

| Communications: Communications costs incurred for local and long distance telephone calls, telephone
service, telegrams, radiograms, postage, etc., are allowable if directly attributable to the sponsored

agreement.

Waest Virginia University's policies permit direct and F & A charges for administrative and clerical salaries,
equipment, materials, and communications costs in unlike circumstances consistent with Circular A-21.
Size, nature, and complexity of sponsored agreements are important considerations in determining unlike
gircumstances. Guidelines for determining the appropriate cost on sponsored agreements are provided on
the University’s intranet. Due to the unique requirements of each sponsored agreement, these
circumstances are evaluated on a case by case basis.

To implement these policies, the University relies on the judgment of principal investigators and other
responsible officials to determine whether these circumstances exist for a particular project. If these
circumstances are found to exist, the University reguires that the proposed direct charges for these costs be
fully justified to sponsoring agencies in grant applications and contract proposals. If the sponsoring agency
accepts the cost as part of the direct project budget (i.e., does not specifically disapprove the item in the
award or other notification to the University), then the University will consider the cost an appropriate direct
cost of the project. On the other hand, if the sponsoring agency specifically disapproves the cost, the
University will rely on the sponsoring agency's judgment that the cost did not meet the criteria for direct
charging and will treat the cost as an F & A cost, unless circumstances arise at a later date that justify direct

charging of the costs.
Ii-6




Revision Number 4 - Effective Date

COST ACCOUNTING STANDARDS BOARD 08/21/2009
DISCLOSURE STATEMENT Continuation Sheet Part Il - Direct Costs
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Item
No.

Item description

220

2.3.2

240

When a direct cost benefits two or more projects or activities in proportions that can be determined without
undue effort or cost, the cost is allocated to the projects based on the proportional benefit. If a cost benefits
two or more projects or activities in proportions that cannot be determined because of the interrelationship of
work involved, then the costs are allocated or transferred to benefited projects on a reasonable basis. This
reasonable basis may include the use of recharge rates established by recharge centers. These rates and
their supporting calculations are developed according to guidelines that support OMB A-21. If a reasonable
distribution of the cost cannot be determined, the cost may be classified as F & A if the amount involved is
immaterial or costs of operating a recharge center exceed the benefit.

Other special circumstances for direct charging of costs are needed when the specific support services are
not provided by the F & A accounts. These include, but are not limited to specialized facilities costs such as
security systems, special construction or other project specific facilities costs that are charged to the project.

F & A costs are general institutional expenditures that are incurred for common or joint cbjectives and
therefore cannot be identified readily and specifically with a particular sponsored project, an instructional
activity, or any other institutional aclivity. These costs include the operation and maintenance of buildings
and grounds, the depreciation for buildings and equipment, central and departmental administrative
expenses, spoensored project administration and library costs. The allocation of F & A costs is described in

Section Il
Description of Direct Materials
Materials and supplies which can be directly identified to sponsored agreements include
materials, laboratory and general supplies, books, cormputer software, service and recharge center

expenses, postage, freight, photocopies, animals, chemicals, gases, and tools. Direct materials charged
directly to sponsored agreements must meet the qualifications of direct costs as described in 2.1.0.

Inventory Requisitions from Central or Common, Institution-owned Inventory

Inventories are stated at the lower -of-cost or market, cost being determined principally on the first-in, first-
out method.

Descriptiocn of Direct Personal Services

At West Virginia University, direct personal services are grouped into two categories:
1} Employees
2) Consultants or Contractors (this category is paid through accounts payable and is covered
under item 2.7.0) :

-7




Revision Number 4 - Effective Date

COST ACCOUNTING STANDARDS BOARD 08/21/2009
DISCLOSURE STATEMENT Continuation Sheet Part Il - Direct Costs
REQUIRED BY PUBLIC LAW 100-679
EDUCATIONAL INSTITUTIONS

West Virginia University

Item
No.

Item description

Employees are grouped into three categories:

1) Faculty’
2) Staff
3) Student employees

Employee compensation for direct personal services may be charged to a sponsored project, or to any final
cost objective, as long as it meets the criteria described in item 2.1.0. Such compensation includes salaries
or wages, fringe benefits (described in item 2.6.0), and cempensated absences.

1) Faculty

Faculty are compensated by a base salary that varies depending on their school and the specific
terms of their appointment. Faculty who perform additional administrative duties, instruction, or
research in excess of their regular appointment may receive a supplement to their base salary.
Faculty are eligible for a specific package of benefits that is covered in item 2.6.0. Only 12-month
faculty members accrue paid time-off for sickness and vacation.

2) Staff
A. Exempt staff

Exempt staff are paid an annual salary and are not eligible for overtime compensation.

The West Virginia University regular work week is 37.5 hours per week but exempt staff may be expected to
work greater than 37.5 hours per week without additional compensation. Exempt staff are eligible for a
specific package of benefits that is covered in ftem 2.6.0, and they accrue paid time off for sickness and
vacation. Rate of accrual for vacation time is dependent on length of service.

B. Non-exempt staff

Non-exempt staff are paid an annual amount for a 37.5 hour work week or a portion thereof. If they work
more than a standard week, then they are paid overtime at their normal hourly compensation rate up to 40
hours for the week. Any amount of hours worked over 40 is compensated at a rate of one and a half times
the normal hourly compensation rate. (Example: A non-exempt employee works 42 hours one week. He s
entitled to 2.5 hours of straight overtime and 2 hours of time and a half overtime.) The employee is also
entitled to take compensated time off in exchange for the overtime. Non-exempt staff are eligible for a
specific benefit package that is covered in iftem 2.6.0, and they accrue paid time off for sickness and
vacation. Rate of accrual of vacation time is dependent on length of service.
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C. Temporary and casual employees

Temporary employees are defined as those employees who are employed to work for a period of time that is
less than 9 months in a 12 month period. Casual employees are hired at a department’s discretion and are
not permitted to work more than 225 hours a year. Compensation for temporary and casual employees is
set at an hourly rate and they are paid for hours worked. Temporary and casual employees are generally
not eligible for benefits and do not accrue paid time off for sickness and vacation.

3) Student Employees

Student employees can be paid on an hourly or salary basis. Students that are paid hourly are either
employed by the department or through the federal work-study program. These hourly student positions are
part-time appointments that are not eligible for fringe benefits. Students that are employed on a salary basis
are graduate research, teaching, and administrative assistants. Graduate assistants do receive tuition

waivers and are eligible for health insurance.

At the West Virginia University Research Corporation (WVURC), direct personal services refer to
employees.

| Employees are grouped into three categories:

1) Full-time
2) Part-time
3) Temporary

Employee compensation for direct personal services may be charged fo a sponsored project, or to any final
cost objective, as long as it meets the criteria described in item 2.1.0. Such compensation includes salaries

or wages, fringe benefits (described in 2.6.0), and compensated absences.
1) Full-time

Full-time employees work 30 or more hours per week for more than 90 days. They are considered
eligible for optional benefit plans, paid time off (PTO) for personal absences and designated
holidays. The rate of accrual for PTO is dependent upon the employee’s length of service.

2) Part-time

Part-time employees work less than 30 hours per week for more than 90 days. They are ineligible
for optional benefit plans and paid time off {(PTO) for personal absences, however, are granted
prorated payment for designated holidays.
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2.5.0

3) Temporary

Temporary employees are intended to work less than 90 days, are paid for actual hours worked, and
are ineligible for optional benefit plans, paid time off (PTO) for personal absences and designated

holidays.

Employees of all categories are classified as Exempt or Non-exempt accordihg to the Fair Labor Standards
Act based their employment activities.

1) Exempt

Exempt employees are provided an annualized salary based upon their standard work week, and
are paid semi-monthly in 24 instaliments. Exempt employees may be required to work in excess of
40 hours in a work week, and are ineligible for overtime pay if this occurs.

2) Non-exempt

an—exempt emp]'oyees are provided an annualized salary based upon their standard work week,
and are paid semi-monthly in 24 installments. In the event a non-exempt employee is required to
work in excess of 40 hours in a work week, they are eligible to receive overtime pay for these hours.

Method of Charging Direct Salaries and Wages

A. Payroll Distribution Method

1) West Virginia University

This method of tracking hours worked is used for non-exempt staff for hourly pay and overtime pay, for
temporary or casual staff hourly pay, and for student hourly pay. In addition, this method is also used for

special supplemental payments for employees who wili be paid a lump sum payment for a special project.

Hourly employees are maintained in the University’s payroll system (demographics, assignment, funding,

salary and taxing information}.

Employees are paid according to number of hours worked and submitted through batch element entry
according to cutoff dates of the Payroll Data Input Schedule. Batch element entry allows departments to
enter multiple employees to be paid. When hours have been entered, batches are validated to ensure there
are no errors. [f errors are produced, the error is comected and the batch is revalidated. Once validation is
completed, payroll is notified to transfer the batch. Transferring of the batch applies hours to the employees

keyed to the designated assignment(s).

Salary administration forms are used for faculty, full-time regular classified staff, non-classified and graduate
assistant students at West Virginia University. The form includes the employee’s payroll system employee
number. The information is entered into the payroil system and is effective according to the date noted on

the form.

If an individual's salary changes, an updated salary form must be submitted to the payroll office with proper
documentation (Compensation & Classification Unit, Social Justice or Provost’s, according to classification)

to support the salary change.

if there is a funding change after the payroll has been generated, the department will process a Labor
Distribution (LD) adjustment. LD adjustments are permitted for current fiscal year without prior approvat if
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Revised

initiated within 30 days of the transaction. If the LD adjustment is initiated over 30 days after the transaction
and affects a sponsored account, then a justification must be submitted to the grants accountant for
approval. All labor distribution adjustments for prior fiscal years must be approved by Sponsored Research

Accounting or Financial Servrces

2) West Virginia Umversr[y Research Corporation

Waest Virginia University Research Corporation (WVURC) employees receive wage payments through the
WYURC/Ceridian payroll system.

Non-exempt and temporary employees are required to complete an on-line timesheet through the
WVURC/Ceridian employee intranet system within one week following the end of pay cycle (the 15" and
final day of each month). These on-line records provide the number of regular, and overtime hours worked
each day of the cycle, as well as the quantity of PTO, or unpaid hours to be credited for absences from the
workplace. This record is printed for employee and supervisor signature, then provided to the WVURC
Human Resources Office for records and verification of payroll processing. The record is also electronically
submitted to the WVURC Human Resources Office, and maintained within the WVURC employee infranst
system. Salary administration forms are used for exempt employees. The information is entered into the
payroll system and is effective according to the date noted on the form.

The WVURC provides payroll data to the University each pay cycle for interface of the data so that accurate
financial reports can be produced for effected grants.

If there is a funding change after the payroll has been generated, the department will process a Labor
Distribution {LD) adjustment. LD adjustments are permitted for current fiscal year without prior approval if
initiated within 30 days of the transaction. If the LD adjustment is initiated over 30 days after the transaction
and affects a sponsored account, then a justification must be submitted to the grants accountant for
approval. All labor distribution adjustments for prior fiscal years must be approved by Sponsored Research
Accounting or Financial Services.

B. Plan-Confirmation

West Virginia University confirms compensation through its effort reporting system for all employees who:

1) have salaries charged in whale or in part to sponsored agreements,
2) have salaries charged to cost-share funds,
3) have salaries charged to tand-grant funds.

This confirmation is achieved through the certification of effort reports produced from WVU’s Effort Reporting
System. Effort reports are distributed on a semi-annual basis for all employees that meet the requirements
above for effort certification. These reports include payroll data such as name, employee number, title, time
period covered by the reports, funding information, percentage distribution of salary, etc. The certification of
effort should be done by the employee for whom the effort report was produced, the principal investigator, or
a responsible person with suitable means of verification that the work was performed.
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2.5.2 Salary and Wage Cost Accumulation System

West Virginia University has two types of time recording records: 1) Batch Element Entry and 2) Salary
Administration Faorms.

After data from batch element entry and salary administration forms are entered into the payroll system,
processes are generated to extract the data and gross dollar information and transmitted via a flat file to the
State Auditor’s Office. The State Auditor's Office generates the nel dollars and a payroll register is
prepared. This information is sent to West Virginia University via a flat iile process. Processes are
generated through.the system to reconcile earnings and deductions between the University’s
payroll/ffinancial system and the State system (EPICS). Departments are sent a copy of the payroll edits for
their units 5 — 7 days prior to payday to verify gross dollar amounts of employees.

26.0 Description of Direct Fringe Benefits Costs
Revised

1) West Virginia University

To be benefits eligible, an employee must be a benefits eligible employee who works at least 20 hours a
week for a 12 month position or 28 hours a week for a 9 month position. For sponsored agreements, fringe
benefits costs are assigned directly to the grant account by a negotiated fringe rate. Fringe benefits are

classified as:

| a) Paid Absences - vacation, holidays, sick leave, etc. Paid absences are a part of the employee’s gross
salary or wage. WVU claims reimbursement by charging the sponsored agreement the amount of the salary
paid to the employee during a period of approved absence. One exception to this is the payment of
terminated annual leave. Annuaf feave paid upon termination of employment is included in the fringe rates.
The absences for which employees are paid through continuation of their gross salary are vacation, holiday,
sick leave, military leave, jury duty, declared emergency leave, grievance participation, on-the-job injuries of
three or fewer days duration, witness leave when subpoenaed, employee education leave, professional
development program, attendance at state of WV legislative sessions, WVU Training & Development
Workshop participation, supervisory-required training, Faculty and Staff Assistance Program participation,
participation in university-recognized meetings by assignment or election, administrative leave, donation of
blood products, and sabbaticals.

b) Other Benefits - include Insurance, FICA, Medicare, Worker's Compensation, Unemployment
Compensation, Retirement, Child Care, and terminated annual leave pay-outs. These benefits are
recovered in the fringe rate calculation that is applied to the direct salaries paid from sponsored agreements.
Benefits eligible employees are eligible for insurance, retirement, child care, FICA, Medicare, Workers’
Compensations and Unemployment Compensation. Non-benefits eligible employees are eligible for FICA,
Medicare, Workers’ Compensation, and Unemployment Compensation within the limits of the state policy
requirements. Students employed part-time are allowed to request exemption from FICA and Medicare
under IRS regulations. Workers’ Compensation is paid for all student workers and graduate assistants are
eligible for health insurance.
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2.6.1

2) West Virginia University Research Corporation

To be benefits eligible, a WVURC employee must consistently work 30 or more hours per work week in a
position anticipated to exist longer than 90 days. For sponsored agreements, fringe benefits costs are
assigned directly to the grant account by a negotiated fringe rate. Fringe benefits are classified as:

1) Paid Absences — Paid absences are part of the employee’s gross salary or wage. WVURC claims
reimbursement by charging the sponsored agreement the amount of the salary paid to the employee
during a period of approved absence. One exception to this is the payment of terminated annual
leave. Annual leave paid upon termination of employment is included in the fringe rates. The
absences for which WVURC employees are paid through continuation of their gross salary are PTO,
holiday, declared emergency leave, military leave as required through USERRA, jury/witness duty
when subpoenaed, and on-the-job injuries of three or fewer days duration.

2) Other Benefits — Health {medical, vision, prescription, dental) insurances, short-term disability
insurance, long-term disability insurance, basic life and AD&D insurance, FICA, Medicare, Worker's
Compensation, Unemployment Compensation and terminated annual leave pay-outs are provided
for WWURC employees. These benefits are recovered in the fringe rate calculation that is applied to
the direct salaries paid from sponsored agreements. Benefits eligible employees are eligible for all
of these options. Non-benefits eligible employees receive FICA, Medicare, Worker’s Compensation,

and Unemployment Compensation benefits.

Method of Charging Direct Fringe Benefits

Fixed fringe benefit rates are used to charge fringe benefit costs to sponsored agreements by applying the
rates to direct salaries and wages paid from sponsored funding. As payroll expenditures are charged to the
appropriate sponsored agreement accounts in the WVU accounting system, the associated fringe benefit
rates are applied to the payroll charges and posted to the same account.

West Virginia University uses four fringe benefit rates: 1) the fringe benefit rate for benefits eligible
employees, 2) the fringe benefit rate for non-benefits eligible employees, 3) the fringe benefit rate for student
workers, and 4) the fringe benefit rate for graduate assistants. The total actual cost of fringe benefits for
each category is divided by the salary and wage base of that category which establishes a rate for each.
The actual fringe benefit costs that are attributable to sponsored agreements are expensed to the sponsored
agreement fringe pool on a cash basis. These actual costs are compared annually to the fixed fringe benefit
rates that are charged to sponsored agreements. Any under-recovery or over-recovery of fringe benefit
costs from the prior period is carried forward to adjust the fringe benefit rates when the rates are prepared

and settled. :
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2790

2.8.0

280

Description of Other Direct Costs

The principle of other costs which are treated as direct costs when they can be identified specifically with a
particular sponsored project, instructional activity, or similar cost objective, or can be directly assigned to
such activities relatively easily include: travel, consuitants, subcontracts, computer equipment, other
equipment, equipment maintenance and repairs, equipment rental, laboratory services, computer and
networking services, off campus facility rental, recharge and service center services, and other

miscellanecus charges

Cost Transfers

The answer is typically yes, except for the rare cases when a multi-year sponsored agreement has different
F&A rates negotiated for consecutive years. In this case, the rate used to calculate F & A costs may differ
from the rate used at the time of the original charge. The differences would not be material,

Inter-organizational Transfers
There are two types of recharge mechanisms:

1} Academic Departments/Research Centers - Interdepartmental charges that are not related to the

| primary missions of instruction, research, and public sérvice are treated as direct reductions of the expense
incurred and therefore cannot exceed the direct cost of the service. The rates developed for institutional
sales to sponsored agreements can only include the direct costs allocable and attributable to the activity

being performed.

2) Service Centers - This is an approved organizational unit established to provide or distribute goods or
services primarily to intra-institutional users. An entity must be established by authorization of the University
to be considered approved. The rates developed for sales of service centers must be designed to recover
only the allowable portions of cost depending on the customer. For sponsored agreements, federally funded
direct costs, federally funded equipment depreciation, and unallowable costs are not included. Departmental
F & A costs are included and institutional F & A costs are included with approval. Any indirect costs that are
included in the service rates are not included in the overall Facilities and Administrative Rate.

-End of Part li-
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Instructions for Part IIX

Institutions should disclose how the segment's total indirect costs are

identified and accumulated in specific indirect cost categories and allocated to applicable indirect cost
pools and service centers within each major function or activity, how service center costs are '
accumulated and "billed" to users, and the specific indirect cost pools and allocation bases used to
calculate the indirect cost rates that are used to allocate accumulated indirect costs to Federally
sponsored agreements or similar final cost objectives. A continuation sheet should be used wherever
additional space is required or when a response requires further explanation to ensure clarity and

understanding.

3.3.0.

The following Allocation Base Codes are provided for use in connection with Items 3.1.0 and

Direct Charge or Allocation

Total Expenditures

Modified Total Cost Basis

Modified Total Direct Cost Basis

Salaries and Wages

Salaries, Wages and Fringe Benefits

Number of Employees (head count)

Number of Employees (full-time equivalent basis)
Number of Students (head count)

Number of Students (full-time equivalent basis)
Student Hours -- classroom and work performed
Square Footage

Usage

Unit of Product

Total Production

More than one hase (Separate Cost Groupings) 1/
Other(s) 1/

Category or Peol not applicable

List on a continuation sheet, the category and subgrouping(s) of expense involved and the
allocation base(s) used.
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3.1.0 Indirect Cost Categories - Accumulation and Allocation. This item is directed at the identification,

‘Indirect Cost Category

(a) Depreciation/Use Allowances/Interest
Building
Equipment
Capital Improvements to Land 1/
Interest 1/

{b) Operation and Maintenance

" (¢) General Adininistration and General
Expense

{d) Departmental Administration

{¢) Sponsored Projects Administration
(® Library

(g} Student Administration and Services

(h) Other 1/

1/ Describe on a Continuation Sheet.

accumulation and allocation of all indirect costs of the institution. (Under the column heading,
"Accumulation Method,™ insert "'Yes' or "No" to indicate if the cost elements included in each
indirect cost category are identified, recorded and accumulated in the institution's formal accounting
system. If "No," describe on a continuation sheet, how the cost elements included in the indirect cost
category are identified and accumulated. Under the column heading " Allocation Base,” enter one of
the allocation base codes A through P, Y, or Z, to indicate the basis used for allocating the
accumulated costs of each indirect cost category to other applicable indirect cost categories, indirect
cost pools, other institutional activities, specialized service facilities and other service centers. Under
the column heading " Allocation Sequence," insert 1, 2, or 3 next to each of the first three indirect cost
categories to indicate the sequence of the allocation process. If cross-allocation techniques are used,
insert "CA."™ If am indirect cost category listed in this section is not used, insert "NA.")

Accumulation  Allocation Allocati.on
Method Base Code Sequence

1

- ol

< ‘c;
N

'.-4 |;.< ‘.4 l.< ‘Z |*-< |'-<1F<IP<|’<

Ir< ~

N/A

FORM CASB DS-2 (REV 10/94)
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Ttem T -
Item description
No.
3.2.0 Service Centers. Service centers are departments or functional units which perform specific technical
Revised | or administrative services primarily for the benefit of other units within a reporting unit. Service

Centers include "recharge centers” and the "specialized service facilities" defined in Section J of
Circalar A-21. (The codes identified below should be inserted on the appropriate line for each service
center listed. The column numbers correspond to the paragraphs listed below that provide the codes.
Explain on a Continuation Sheet if any of the services are charged to users on a basis other than usage
of the services. Enter "Z" in Column 1, if not applicable.)

(@)
(b)
(©)
(d)

8]
2)

3)

@)
(3)

(6)

»n @ 6 4 &) (6)
Scientific Computer Qperations _Z

Business Data Processing Z

0
p
=1
>
-
<

Animal Care Facilities

Other Service Centers with
Annuzl Operating Budgets
exceeding $1,000,000 or
that generate significant
charges to Federally
sponsored agreements
either as a direct or
indirect cost. {Specify
below; use a Continuation
Sheet, if"ﬁECES'S'EI'I"‘Y)
Telecommunications

IO

A C A A _ B

Motor Pool C A b A A Y

Category Code: Use code " A" if the service center costs are billed only as direct costs of final cost objectives; code "B" if billed
oaly to indirect cost catégories or indirect cost pools; code "C" if billed to both direct and indirect cost objectives.

Burden Code: Code "A" — center receives an allocation of all applicable indirect costs; Code "B — partial allocation of indirect
costs; Code ""C" -- no allocation of indirect costs.

Rilling Rate Code: Code "A" ~ billing rates are based on historical costs; Code "B" -- rates are based on prejected costs; Code
"C" — rates are based on a combination of historical and projected costs; Code "D" — billings are based on the actual costs of the
billing period; Code "Y" -- other (explain on a Continuation Sheet).

User Charges Code: Code ""A™ - all users are charged at the same billing rates; Code "B" — some users are charged at different
rates than other users (explain on a Continuation Sheet).

Actual Costs vs. Revennes Code: Code "A" - billings (revenaes) are compared to actual costs (expenditures) at least annually;
Code "B" — billings are compared to actual costs less frequently than annually. -

Variance Code: Code "A' — Annnal variances between billed and actual costs are prorated to users (as credifs or charges); Code
"B __ variances are carried forward as adjustments to billing rate of future periods; Code ""C" — annual variances are charged or
credited to indirect costs; Code "Y' - other (explain on a Continuation Sheet).
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3.3.0 | Indirect Cost Pools and Allocation Bases (Identify all of the indirect cost pools established for the
accumulation of indirect costs, excluding service centers, and the allocation bases used to distribute
accumulated indirect costs to Federally sponsored agreements or similar cost objectives within each
major function or activity. For all applicable indirect cost pools, enter the applicable Allocation Base
Code A through P, Y, or Z, to indicate the basis used for allocating accumulated pool costs to Federally
sponsored agreements or similar cost objectives.)
Allocation
Indirect Cost Pools ‘ Base Code
" A. Tostructien
. X _On-Campus D
X  Off-Campus D
Other 1/ - Z
B. Organized Research
X On-Campus D
X Off-Campus D
Other 1/ Z
C. Other Sponsored Activities
X _On-Campus b
X Off-Campus D
Other 1/ Z
D. Other Institutional Activities 1/ D
3.4.0 | Composition of Indirect Cost Pools. (For each pocl identified under Items 3.1.0 and 3.2.0, describe on
Revised a continuation sheet the major organizational components, subgoupings of expenses, and elements of

cost inchuded.)

1/ Describe on a Continuation Sheet.

1114
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3.5.0

Revised

3.6.0

Composition of Allocation Bases. (For each allocation base code used in Iems 3.1.0 and 3.3.0, describe
on a continuation sheet the makeup of the base. For example, if a modified total direct cost base is
used, specify which of the elements of direct cost identified in Part IL, Direct Costs, that are included,
e.g., materials, salaries and wages, fringe benefits, travel costs, and excluded, e.g., sabcontract costs
over first $25,000. Where applicable, explain if service centers are included or excluded. Specify the
benefiting functions and activities included. If any cost objectives are excluded from the allocation
base, such cost objectives and the alternate allocation method used should be identified. If an indirect
cost allocation is based on Cost Analysis Studies, identify the study, 2and fully describe the study
methods and techniques applied, the composition of the specific allocation base used, and the
frequency of each recurring study.

Allocation of Indirect Costs to Programs That Pay Less Than Full Indirect Costs. Are appropriate
direct costs of all programs and activities included in the indirect cost allocation bases, regardless of
whether allocable indirect costs are fully reimbursed by the sponsoring organizations?

A. X  Yes

B. No 1/

1/ Describe on a Continuation Sheet.
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Indirect Cost Categories

31.0 {a) Depreciation/Interest

The total cost of buildings, equipment, and capital improvements to land are recorded in the University's
accounting system. Detailed support of recorded costs are maintained in subsidiary systems and records.

Equipment depreciation costs are matched to a room on the space inventory and summarized by building.
These costs are then allocated based on the functional use of the space per the space inventory.
Equipment depreciation costs that cannot be identified to a room are summarized to the department level
and then allocated to all cost pools on a basis of assignable square footage for the department. Any
remaining equipment depreciation costs that have not been allocated are summarized by building and then
allocated to the cost pools on the basis of assignable square footage for the building.

Depreciation on capital improvermnents to land are allocated to user categories of students and to employees
on a full-time equivalent basis. Portions allocable to students are assigned to the instruction function and
those portions allocable to employees are assigned to the functions of the University according to the
safaries and wages distribution.

Interest on buildings is allocated to the cost pools based upon the assignable square footage of the buﬂdings
for which the interest relates.

b} Operation and Maintenance -

-All Operation and Maintenance costs are allocated based on the assignable square footage of the benefiting

space except for the Personal Rapid Transportation pool. This pool is allocated to user categories of
students and to employees on a full-time equivalent basis. Portions allecable to students are assigned to
the instruction function and those portions allocable to employées are assigned to the functions of the
University according to the salaries and wages distribution.

{c) General Administrative and General Expense

All costs that are classified as general administrative and general expense are included in the accounting
system except for central systermn and state administrative expenses. The identification and accumulation of

these expenditures is described in question 7.2.B.

{d} Departmental Administration

The costs associated with administrative activities of department heads, faculty and other professional
academic staff are covered by a standard allowance of 3.6% of modified total direct costs as specified in
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3.2.0

Ravised

Circular A-21. The costs for the Dean’s offices are identified by the accounting system. The administrative
costs of Dean’s offices are distributed to the departments that they serve based on the MTDC base of each

department.

The remaining departmental support costs include the salaries and fringe benefits of administrative and
clerical staff (excluding direct charges for administrative and clerical services under the conditions discussed
in 2.1.0), office supplies, postage, trave! associated with administrative activities, etc. This portion of
departmental administration expense is accurnulated through an analysis of departmental accounts and the
application of “Direct Charge Equivalents” (DCE’s). DCE’s are mathematical formulas which estimate the
portion of departmental general fund expenses that should be assigned directly fo instruction and other non-
sponsored direct cost objectives, and the portion that should be included in the Departmental Administration
F & A pool. These expenditures are then distributed to the functions based upon each department’s MTDC

base.

{f) The Library

The expenditures in the library cost pool are first allocated to students, faculty/professionais, and other users
on a full-time equivalent (FTE) basis. The amount allocated to students is assigned to instruction. The
amount allocated to the faculty/professional employees is assigned to the major functions of the University
according to the salaries and wages distribution. The amount allocated to other users is assigned to the

other institutional activities pool.
{g) Student Administration and Services

All cost associated with this cost category are allocated to the F & A cost pool for instruction per Circular A-
21,

Service Centers

—
-l
=
—
i
ks
-~
[2X]
]
_—
f-
=
.
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2

Printing Services c A (9] A A B

Creative Services C A c A A B

Facilities/Construction C A Cc A A B
Services

(c} Animal Quarters — {6) Actual costs have always exceeded billing rates. The facility uses central
resources to balance it budget. The use of central resources for service departments is ailocated to “Other

Institutional Activities” in the F & A cost proposal.
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(d) Motor Pool — (6) No variances due to billings being based on actual expenditures.
340 Composition of Indirect Cost Pools

Revised | Note: Except for (I.d) below and the statewide allocation amount discussed in Part Vil, the F & A
expenditures are recorded and accumutated as expenditures in the University’s integrated financial
accounting system. To adhere to OMB Circular A-21 and the cost accounting standards, some regrouping
of the recorded costs is necessary. Such reciassifications are generaily based on attribuies found in the
integrated financial accounting system data. The reclassified costs are reconcilable to the University’s

audited financial statements.

I. Depreciation/interest

a) Building Depreciation cost pool

The building depfeciation cost pool includes the depreciation for the costs of each building less the
depreciation on the capitalized costs paid by the Federal government. Depreciation on non-WvU owned
buildings and off-campus rentals are not included.

b) Equipment Depreciation cost pools

This cost pool contains the depreciation for all equipment at West Virginia University with a unit cost of at
least $5,000 and a usefui life of one year or more. Depreciation is calculated on the cost of the asset after
deducting federal contributions. Unusable/unassigned equipment is excluded from the calculation. Types of
equipment included are: Computer Equipment, Computer Hardware, Medicai-Hospital Equipment,
Laboratory Equipment, Dentai-Opti-Veterinary —Other Equip, Aircraft-Watercrait, Vehicles, Office Equipment,
Communication Equipment, Household Equipment — Furniture, Construction — Farm Equipment, Firearms —
Police Equipment, Plant Operation-Repair-Maintenance Equipment and Food Processing-Storage-Prep-
Equipment.

¢) Land improvements Depreciation cost pool

Land improvements are any improvements with a limited life made fo ready land for its intended use that is
not part of an infrastructure network, Examples of land improvements are parking lots, landscaping,
benches, fountains, bleachers, retaining walls, and septic systems. The land improvernent depreciation cost
pool includes the depreciation for improvements that cannot be specifically identified to one building and are
beneficial to the campus as a whole. The depreciation is applied after federal contributions are deducted.

d} Interest

Any interest expense in this F & A pool will be interest on debt associated with buildings, equipment, and
capital improvements.
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ll. Operation and Maintenance cost pools

Operation and Maintenance expenses are incurred for the administration, supervision, operation,
maintenance, preservation, and protection of West Virginia University's physical plant. These cost pools
include expenses for janitorial services; utilities; repairs and ordinary or normal alterations of buildings and
other plant facilities; care of grounds; maintenance and operation of buildings and other plant facilities;
hazardous waste disposal; property, liability, and all other insurance relating to property, security,
environmental health and safety; and facilifies planning and management.

The Operation and Maintenance expenses also include the fringe benefits costs applicable to the salaries
and wages allocated and the building, equipment, and land improvement depreciation applicable to the
space assigned to the Operation and Maintenance function. Operations and maintenance expenditures are
recorded in the integrated financial accounting system by function, fund, department, and line items.

A description of each Operations & Maintenance cost pool is as follows:

a) Downtown & Evansdale O&M

This pool contains the operations and maintenance costs that support the WVU downtown and Evansdale
campuses only. This pool does not include utilities or any campus wide costs.

- b} C&M-Utilities - Electric

This pool contains the costs for e]gctricity for the WVU downtown and Evansdale campuses.
c) O&M Utilities — Gas

This pool contains the costs fér natural gas for the WVU downtown and Evansdale campuses.
d) O&M Utilities ~ Steam

This pool contains the costs for steam for the WVU downtown and Evansdale campuses.

e) O&M Utilities — Water

This pool contains the costs for water for the WVU downtown and Evansdale campuses.

f} O&M Utilities — Trash

This pool contains the costs for trash for the WVU downiown and Evansdale campuses
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g) Health Science Center O&M

This pool contains the operations and maintenance costs that support the Health Science Center campus.
This pool does include utilities for the Health Science Center.

h) Charleston Medical Division O&M

This pool contains the operations and maintenance costs that support the Charleston Medical Division. This
pool does include utilities for the Charleston Medical Division.

i) Department Paid O&M

Departmental paid operations and maintenance expenditures are included in this O&M pool. Any costs
incurred by departments for operations and maintenance functions are transferred to the Department Paid O

& M pool.
j) Campus Wide O&M

The costs in this pool are those O&M costs that benefit the whole campus such as public safety,
environmental health and safety, etc.

k) Rent
The costs in this pool are those expenditures for centrally paid rent for buildings.

) PRT O&M

The costs in this pool are those expenditures paid for the operation and maintenance of the Personal Rapid
Transportation System. This transportation system provides a means for faculty, staff, and students to travel
from one campus to another,

m) OIA O&M — new

This pool contains operations and maintenance costs that support Other Institutional Activity that occurs on
campus.

n) Tech O&M — new

This pool contains operations and maintenance costs that support the West Virginia University Institute of
Technology campus in Montgomery WV. This pool includes utilities and campus wide costs.
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lll. General Administration and General Expenses

General Administration and General Expenses are incurred by the general, executive, and administrative
offices of the University and other expenses of a general character that do not solely relate to any major
function of the institution. The University has two General Administration pools. They are:

a) University General Administration Pool

These costs include but are not limited fo the following types: central university system and state
administrative services, central administrative services, the President's Office, offices that conduct campus-
wide financial management, the central accounting offices (with the exception of those involved with
sponsored research accounting), human resources, internal audif, budget planning, risk and insurance
management, instituticnal analysis & planning, computing services, and procurement services. Computing
services that benefit student activities are placed in the Student Administration and Services pool. General
Administrative expenses do not include expenses for dean’s offices, academic departments, organized
research units, or other similar organizational units. In addition, it also includes its allocable share of fringe
benefits costs, operation and maintenance expenses, depreciation and interest costs.

b) Health Science Center Pool

| These costs are for the central administrative services provided by the Health Science Center for the
operation of the colleges and research centers operated by the Health Science Center.

c) West Virginia University Institute of Technology General Administration Pool — new

These costs are for the central administrative services provided by WVUIT for the operation of the colleges
operated by Tech on the Montgomery campus.

IV. Department Administration

This pool includes costs incurred for administrative and supporting services that benefit commaon or joint
departmental activities or objectives in academic dean’s offices, academic departmenis and divisions, and
organized research institutes, study centers, and research centers. The Department Administration
Expenses also include an allocable share of the fringe benefits costs, depreciation and interest, operations
and maintenance expense, and general administration and general expenses. Refer {0 3.5.0 for further

explanation of this pool.
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V. Sponsored Projects Administration

Sponsored Projects Administration expenses are incurred by a separate department(s} established primarily
| to administer sponsored projects. Expenditures included in this pool include grant and contract '
admiinistration, special security, purchasing, personnel, adniinistration, and editing and publishing of
research and other reports. This pool does not include expenditures incurred to conduct cost studies or
indirect cost proposals. Sponsored Projects Administration expenses include the salaries and expenses of
the head of such an organization, assistants, and immediate staff, together with the salaries and expenses
of personnel engaged in supporting activities maintained by the organization. This category also includes an
allocable share of fringe benefits costs, general administration and general expenses, operation and
maintenance expenses, depreciation and interest. Included in this category are the offices of sponsored
programs, spensored research accounting, and the Vice President for Research and Economic
Development. Sponsored programs is responsible for the overall administration related to the submission of
proposals and the oversight of the pre-award process which includes the proper documentation on awards
involving human or animal subjects and protocols relating to environmental health and safety issues. This
office is also active in educating facuity members on available programs, revising budgets, and making the
determination of the indirect cost classification of awards. Sponsored research accounting is a part of
Financial Services which supports the financial administration of all sponscred awards received by West
Virginia University. This office is responsible for approving financial fransactions, invoicing costs, and
performing post award close-out activities. The Vice Presiderit for Research and Economic Devélopment
provides leadership in the development and facilitation of research and scholarly activity. The costs of the
Vice President for Research and Economic Development that provide campus wide sponsored projects
administration duties.are placed in this pool.

V1. Library

Library expenses include those expenses that have been incurred for the operation of the library, including
the cost of books and library materials purchased for the library, less any items of library income that qualify
as applicable credits. The Library expenses are composed of salaries and wages, fringe benefits costs
applicable to the salaries and wages, depreciation and interest, operations and maintenance expense, and
general administration and general expense.

VIl. Student Administration and Services

The expenses included in this pool are those that have been incurred for the administration of student affairs
and services, including expenses of such activities as deans of students, admissions, registrar, counseling
and placement services, student advisors, student health and infirmary services, catalogs, and
commencements and convecations. This expense category also includes salaries and wages, fringe
benefits costs applicable to the salaries and wages, and an appropriate share of operations and
maintenance, depreciation and interest, and general administration and general expense.
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3.5.0 Composition of Allocation Bases.
Revised

I. Depreciation/Interest
a) Buildings

Building depreciation is allocated on a building-by-building basis among functions performed in each building
based on the amount of net square feet occupied by each function.

Functional usage is determined on a room-by-room basis through a periodic space inventory and functional
use survey, which assigns a specific percentage of use to each function performed in each room. In the
space survey, all assignable square footage of benefiting activities is inciuded. Common areas such as
hallways, stairwells and restrooms are excluded. The space inventory and functional usage study is very
important to the West Virginia University F & A cost calculations because it ensures an equitable allocation
of facilities related expenses including building and equipment depreciation, interest expense, and
operations and maintenance expense to sponsored programs and other functions at the University.

b) Equipment

Equipment depreciation costs are matched to a room on the space inventory and summarized by building.
These costs are then allocated based on the functional use of the space per the space inventory.
Equipment depreciation costs that cannot be identified o a room are summarized to the department level
and then allocated to all cost pools on a basis of assignable square footage for the department. Any
remaining equipment depreciation costs that have not been allocated are summarized by building and then

- allocated to the cost pools on the basis of assignable square footage for the building.

¢} Land Improvements

Land improvement depreciation is allocated between students and employees on the basis of the number of
students and employees on a Full-Time Equivalent basis (FTE). The portion allocated to students is
assigned fo instruction. The portion allocated to employees is further allocated to major functions of the
University based on the proportion of total salaries and wages associated with each major function.

Building, equipment, and land improvement depreciation are allocated to the following functions: Instruction,
Organized Research, Library, Student Administration and Services, Sponsored Project Administration,
Department Administration, General Administration and General Expense, Operations and Maintenance,
Other Sponsored Activities, and Other Institutional Activities.
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IIl. Operation and Maintenance

The following cost groups receive an allocation from the Operations and Maintenance cost pools:
Instruction, Organized Research, Library, Student Administration and Services, Sponsored Project
Administration, Department Administration, General Administration and General Expense, Other Sponsored
Activities, and Other Institutional Activities. Auxiliary activities within the Other Institutional Activities cost
pool do not receive an allocation from the Downtown & Evansdale O&M cost pool or the utility cost pools

because they pay these expenditures directly.
A description of each Operations & Maintenance cost pool is as follows:

a} Downtown & Evansdale O&M

This pool is allocated based on the functional use of space of the assignable square feet of the buildings that
benefit from these services (specifically buildings on the WVU downtown and Evansdale campuses).

b) O&M Utilities — Electric

This pool is allocated to the buildings on the WVU downtown and Evansdale campuses that receive centrally
paid electricity and do not reimburse the central unit for these costs. The allocation is based upon the
functional use of space of the assignable square feet of the benefiting buildings.

c) O&M Utilities — Gas

This pool is allocated to the buildings on the WVU downtown and Evansdale campuses that receive centrally
paid natural gas and do not reimburse the cenfral unit for these costs. The allocation is based upon the
functional use of space of the assignable square feet of the benefiting buildings.

d)} O&M Utilities — Steam

This pool is allocated fo the buildings on the WVU downtown and Evansdale campuses that receive centrally
paid steam and do not reimburse the central unit for these costs. The allocation is based upon the functional

use of space of the assignable square feet of the benefiting buildings.

e) O&M Utilities — Water

This pool is allocated to the buildings on the WVU downtown and Evansdale campuses that receive centrally
paid water and do not reimburse the central unit for these costs. The allocation is based upon the functional
use of space of the assignable square feet of the benefiting buildings.
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f) O&M Utilities - Trash

This pool is allocated to the buildings on the WVU downtown and Evansdale campuses that receive centrally
paid trash services and do not reimburse the central unit for these costs. The allocation is based upon the
functional use of space of the assignable square feet of the benefiting buildings.

g) Health Science Center O&M

The Health Science Center O&M pool is allocated to the buildings of the Health Sciences Center based
upon the functional use of space of the assignable square feet of the benefiting buildings.

h) Charleston Medical Division O&M

The Charleston Medical Division O&M pool is aliocated to the Charleston Medical Division building based
upon the functional use of space of the assignable square feet of the building.

i} Department Paid O&M

Costs in the Department Paid Operations & Maintehance cost pool are allocated to all cost pools on a basis
of assignable square footage for the department that incurred the costs.

i) Campus Wide O&M

Costs in the Campus Wide O&M pool are allocated to the whole WVU campus based upon the functional
use of space of the assignable square feet of the buildings.

k) Rent

These rent costs are allocated based upon the functional use of space of the assignable square feet of the
building for which the rent is paid.

I) PRT O&M

The Personal Rapid Transportation system O&M pool is allocated between students and employees on the
basis of the number of students and employees on a Full-Time Equivalent basis (FTE). The portion
allocated to students is assigned to instruction. The portion allocated to employees is further allocated to
major functions of the University based on the proportion of total salaries and wages associated with each

major function.
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m) OlA O&M — new

The costs in this pool are allocated to the Other Institutional Activity cost group.

n} Tech Q&M — naw

The West Virginia University Institute of Technology O&M pool is allocated to the buildings on the Tech
campus in Mentgomery based upon the functional use of space of the assignable square feet of the

benefiting buildings. '
Hl. General Administration and General Expense

General administration and general expenses are allocated to the functions based on the modified total
direct costs of each function, excluding the Operations and Maintenance and General Administration and

General Expense functions.

Modified total direct costs (MTDC) include salaries and wages, fringe benefits, materials and supplies,
services, travel, and subcontracts up to $25,000. The MTDC does not include capital expenditures,
rental/maintenance of off-site activities, and student tuition remission and student support costs (i.e. student
aid, stipends, scholarships etc.). Also, in circumstances where unallowable costs normally would be part of
a regular facilities and administration cost allocation base or bases, they shall remain in such base or bases.

Research expenses incurred under committed cost sharing agreements are treated as University Research
and are included in the Organized Research MTDC base. Sponsored instruction expenses incurred under
committed cost sharing agreements are included in the Instruction MTDC base and Other Sponsored
Activities expenses incurred under committed cost sharing agreements are included in the Other Sponscred

Activities MTDC base.
The following cost groups receive an allocation from the General Administration and General Expense pool:

Instruction, Organized Research, Library, Student Administration and Services, Sponsored Project
Administration, Department Administration, Other Sponsored Activities, and Other Institutional Activities.
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iV. Department Administration

A formula driven methodology is used to calculate & portion of the Departmental Administration rate
component. A unique DA cost pool is established for each academic department. Within each of these cost

pools, five separate components are calculated: -

100 % Administrative salaries and wages

DCE for General Support salaries and wages

3.6% Facuity and Professional salaries and wages
Pro-rated share of employee benefits

Pro-rated for other operating supplies and expense

gL~

Administrative and General Support Salaries and Wages

The first two components, Administrative and General Support salaries and wages are determined through a
review of the institution's payroll system. Job positions for each academic department that are defined as
professional administrative are categorized as 100 percent departmental adminisiration.

Job positions per sach academic department that are defined as General Support (e.g. secretaries, office
clerks, efc.), Facuity and Professional (e.g. professors, scientists, and researchers), and Technical are used
to calculate a direct charge equivalent {DCE). Note that professional technical positions are treated as part

of the Faculty and Professional classification.

The DCE ratio is defined as General Support salaries and wages charged to sponsored agreemenits, divided
by Faculty and Professional sataries and wages charged to sponsored agreements. The DCE ratio is
computed on a department-by-department basis. The DCE ratio is then compared against the actual
General Support salaries and wages and the actual Faculty and Professional salaries and wages (less the
3.6% Faculty Administrative Allowance) which have been charged to each department's general operating

fund. - .

When the DCE ratio is less than the ratio calculated for the general operating fund for a given department,
an excess or residual of General Support salaries and wages exists within the general operating fund. This
excess is treated as Departmental Administration and is transferred to the DA cost pool. When the DCE
ratio is greéater than the ratio calcuiated for the general operating fund, no excess Generai Support salaries
and wages exists and no transfer is made to the DA cost pool.

The important assumption underlying this methodology is that the General Support salaries that support the
Facuity and Professional salaries within the general operating fund be in the same proportion as the General
Support salaries that support the Faculty and Professional salaries for sponsored agreements. The actual
transfer of costs to the Department Administration pool comes from non-sponsored accounts only.

Faculty and Professional Salaries and Wages

The next component, Faculty and Professional (F&P) salaries and wages is determined by taking the
modified total direct costs (MTDC), less the Administrative salaries and wages, General Support salaries
and wages, and alf other DA items, and multiplying the result by the 3.6% Faculty Administrative Allowance
(FAA). The salary and wage portion of F&P is then calculated by dividing the FAA by one plus the academic
employee benefit rate. The resulting amount of Faculty and Professional salaries and wages is then

transferred from the general operating fund to the DA cost pool.
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Employee Benefits and Other Operating Supplies and Expense

The final two components, Employee Benefits and Other Operating Supplies and Expense are determined
by taking a pro-rated share of each. Benefits are determined by applying the department benefit rate to
salaries that were reclassified to the DA pool. Other Operating Supplies and Expense are determined by
using a separate pro-ration method based on the ratio of non-sponsored DA salaries to total nen-spensored
salaries. This ratio is then applied to non-sponsored other supplies and expense to arrive at DA Other

Supplies and Expense.

The following cost groups receive an allocation from the Departmental Administration cost pool: Instruction,
Organized Research, Library, Student Administration and Services, Sponsored Project Administration, Other

Sponsoered Activities, and Other Institutional Activities.

V. Speonsored Projects Administration

The staff of the areas involved in sponsored projects administration is devoted to the administration of
sponsored research. Therefore, it is reasonable to conclude that the MTDC of the entire volume of
sponsored activities is the base over which the costs of this pool should be allocated. MTDC for this
purpose, consists of the same cost elements as the allocation base for General Administration and General
Expenses and Departmental Administration. The costs in this pool are allocated to the major functions

. under which the sponsored projects are conducted.

The following functions receive an allocation from the Sponsored Projects Administration cost pool:
Instruction, Organized Research, Other Sponsored Activities, and Other Institutional Activities.
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VI. Library

The expenditures in the library cost pool are first allocated fo students and faculty/professionals on a full-
time equivalent (FTE) basis. West Virginia University uses the standard calculation for student FTE as set by
the West Virginia State College and University Systems Central Office. The student FTE is a statistic
derived from the student credit hour output of an institufion. The undergraduate FTE and the first
professional FTE (for Law and Pharmacy students only) are both derived by dividing the total number of
undergraduate and first professional student credit hours taken per semester by 15. The graduate FTE is
derived by dividing the total number of graduate credit hours taken per semester by 12. The medical FTE is
the same as the headcount enrollment. These four FTE’s comprise the total student FTE.

“The amount allecated to students is assigned to insfruction. The amount aliocated to the faculty/professional

employees is assigned to the major functions of the University according fo the salaries and wages
distribution. Any expenses that are allocated to other users are assigned to the Other Institutional Acfivities

function of the University,

The following functions receive an allocation from the Library cost pool: Instruction, Organized Research,

Other Sponsored Activities, and Other Institutional Activities.

Vil. Student Administration and Services

The Student Administrafion and Services cost pool is allocated ént]rely to the Instruction function in

“accordance with Circular A-21.

VHI. Facilities and Administrative Rate Calculation

West Virginia University calculates a Facilities and Administrative Rate for Organized Research, Instruction,
and Other Sponsored Activities. F & A cost pools are summarized, and on- and off- campus rates are
calculated. Off-Campus, as defined by West Virginia University, is for all activities that are performed in
facilities not owned by the University and to which the rent is paid directly from a project. Only General
Administration and General Expense, Sponsored Project Administration, and Depariment Administration F &
A costs are allocated fo off-campus. Each F & A cost pool is divided hy the MTDC base to determine the
percentage of the overall rate. For example, the F & A costs allocated to Research are divided by the MTDC

of Research to calculate the research rate.

-End of Part li-
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Part IV
4.1.0 Depreciation Charged to Federally Sponsered Agreements or Similar Cost Objectives. (For each asset

category listed below, enter a code from A through C in Column (1) describing the method of
depreciation; a code from A through D in Column (2) describing the basis for determining useful life; a
code from A through C in Column (3) describing how depreciation methods or use allowances are
applied to property units; and Code A or B in Column (4) indicating whether or not the estimated
residual value is deducted from the total cost of depreciable assets. Enter Code Y in each colnmn of an
asset category where another or more than one method applies. Enter Code Z in Column (1) enly, if an

asset category is not applicable.)

Depreciation Useful Property Residual
Asset Category Method Life Unit Value
D) P) 5) @
(a) Land Improvements . A C A B
(b)  Buildings A C A B
(©) Building Improvements A C A B
(d) Leasehold Improvement. Z
(e) Equipment : A C A B
'i§] Furniture and Fixtures A C A B
{2 Automobiles and Trucks A C A A
(h) Togls Z
&) Enter Code Y on this line Z

if other asset cafegories
are used and enumerate on a continuation sheet each such asset category and the applicable

codes. (Otherwise enter Code Z.)

Column (1)--Depreciation Method Code Column (2)y—Useful Life Code

A. Straight Line A. Replacement Experience

B. Expensed at Acquisition B. Term of Lease

C. Use Allowance C. Estimated service life

Y. Other or more than one method 1/ D. As prescribed for use allowance by Office of

Management and Budget Circular No. A-21
Y. Other or more than one method 1/

Column (3)--Property Unit Code Column (4)--Residual Value Code
A. Tadividual units are accounted for separately A. Residual value is deducted
B. Applied to groups of assets with similar B. Residual value is not deducted

service lives Y. Other or more than one method 1/

C. Applied to groups of assets with varying
service lives

Y. Other or more than one method 1/

1/ Describe on a Continoation Sheet.

1v-1
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4.1.1

4.2.0

4.3.0

4.4.0

450

Asset Valuations and Useful Lives. Are the asset valuations and useful lives used in your indirect cost
proposal consistent with those used in the institution's financial statements? (Mark one.)

A, X  Yes

B. Ne I/

Fully Depreciated Assets. Is a usage charge for fully depreciated assets charged to Federally sponsored
agreements or similar cost objectives? (Mark one. If yes, describe the basis for the charge on a
continuation sheet.)

Al Yes
B. X No

Treatment of Gains and 1.osses on Disposition of Depreciable Property. Gains and losses are: (Mark
the appropriate line(s) and if more than one is marked, explain on a continuation sheet.)

A. Excluded from determination of sponsored agreement costs
B. Credited or charged currently to the same pools te which the depreciation of the

assets was originally charged
Taken into consideration in the depreciation cost basis of the new items, where

trade-in is involved
Not accounted for separately, but reflected in the depreciation reserve account

Other(s) I/
Not applicable

0
bk

N &

Criteria for Capitalization. (Enter (a) the minimum dollar amount of expenditures which are
capitalized for acquisition, addition, alteration, donation and improvement of capital assets, and (b) the
minimum number of expected life years of assets which are capitalized. If more than one dollar -
amount or number applies, show the information for the majority of your capitalized assets, and
enumerate on a continuation sheet the dollar amounts and/or number of years for each category or
subcategory of assets involved which differs from those for the majority of assets.)

EQUIPMENT
A. Minimum Dollar Amount $5,000.00
B. Minimam Life Years 1yr.

Group or Mass Purchase. Are group or mass purchases (initial complement) of similar items, which
individually are less than the capitalization amount indicated above, capitalized? (Mark one.)

A. Yes 1/
B. N No
1/ Describe on a Continuation Sheet.

FORM CASB DS-2 (REV 10/94)
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Item

No. Ttem descripticn
PART IV - DEPRECIATION AND USE ALLOWANCES

4.1.1 . .

: Asset Valuations and Useful Lives

Yes. The financial statements report assets at cost which is the same basis for calculating depreciation in
the F & A cost proposal. The useful lives used in the F & A cost proposal are the same as those used on the
Financial Statements.

4.3.0 Treatment of Gains and Losses on Disposition of Depreciable Property
{c) When trade-ins occur, any gains or losses are taken into consideration when determining the cost basis
of the new item.

- {d) Gains and losses are not recorded separately by asset. Total losses {netted by the gains) are
recognized on the financial statements. When an asset is disposed of before it is fully depreciated, the
accumulated depreciation account is debited for the amount that had been previously depreciated and the
loss is recognized on the financial statements.

4.4.0 Criteria for Capitalization

EQUIPMENT BUILDINGS LAND

A. Minimum $ Amount $5,000 $25,000 $0.00

B. Minimum Life Yrs. 1 yr. : N/A
-End of Part IV-
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‘West Virginia University

< F o0
>

Item
No. Item description
Pari V
Method of Charging Leave Costs. Do you charge vacation, sick, holiday and sabbatical feave costs to
ie}:: 4 sponsored agreements on the cash basis of accounting (i.e., when the leave is taken or paid), or on the
' accrual basis of accounting (when the leave is earned)? (Mark applicable line(s))
A, X Cash
B. X Accrual 1/
Applicable Credits. This item is directed at the treatment of "applicable credits" as defined in Section
520 | € of OMB Circular A-21 and other incidental receipts (e.g., purchase discounts, insarance refunds,

library fees and fines, parking fees, etc.). (Indicate how the principal types of credits and incidental
receipts the institution receives are usually handled.)

A, The credits/receipts are offset against the specific direct or indirect costs to
which they relate.

™

The credits/receipts are handled as a general adjustment to the indirect pool,
The credits/receipts are treated as income and are not offset against costs.
Combination of methods 1/

Other 1/

1/ Describe on a Continuation Sheet.
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Hem
No. Item description

PART V - OTHER COSTS AND CREDITS

510 Méthod of Charging Leave Costs

Jised . .
TevEE WVU now includes terminated annual leave payouts in the fringe benefits rates.

520 Applicable Credits

D. Combination of methods. Purchase discounts, rebates, or allowances are taken at the time of payment to
offset the specific direct or indirect costs to which they relate. ,

Certain types of income are appropriately treated as an applicable credit for F & A cost computations. In
such circumstances, a general adjustment is made to the appropriate F & A cost pool. Other applicable
credits, such as insurance refunds, are credited back to the specific expenditures to which the credit relates.

-End of Part V-
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West Virginia University

Item

Item description

6.1.0

6.1.1

6.1.2

Instructions for Part VI

This part covers the measurement and assignment of costs for employee pensions, post
retirement benefits other than pensions (including post retirement health benefits) and insurance.
Some organizations may incur all of these costs at the main campus level or for public institutions at
the governmental unit level, while others may incur them at subordinate organization levels. Still
others may incur a portion of these costs at the main campus level and the balance at subordinate
organization levels. _

Where the segment (reporting unit) does not directly incur such costs, the segment should, on a
continuation sheet, identify the organizational entity that incurs and records such costs. When the costs
allocated to Federally sponsored agreements are material, and the reporting unit does not have access
to the information needed to complete an item, the reporting unit should require that entity to complete
the applicable portions of this Part VI. (See item 4, page (i), General Instructions)

Pension Plans.

Defined-Contribution Pension Plans. Ideuntify the types and number of pension plans whose costs are
charged to Federaily sponsored agreements. (Mark applicable line(s) and enter number of plans.)

" Type of Plan Number of Plans

A.. Institution employees participate in
State/Local Government Retirement Plan(s)

N

B. _X Institution uses TIAA/CREF plan or
other defined contribution plan that
is managed by an organization not
affiliated with the institation

C. Institution haé its own Defined- _
Contribution Plan(s) 1/

Defined-Benefit Pension Plan. (For each defined-benefit plan (other than plans that are part of a State
or Local government pension plan) describe on a continuation sheet the actuarial cost method, the asset
valuation method, the criteria for changing acfuarial assumptions and computations, the amortization
periods for prior service costs, the amortization periods for actuarial gains and losses, and the funding

pelicy.)

1/ Describe on a Continuation Sheet.

VI-1
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Item

Item description

6.2.0

6.2.1

6.3.0

6.4.0

6.4.1

Post Retirement Benefits Other Than Pensions (including post retirement health care benefits)
(PRBs}. (Identify on a continuation sheet all PRB plans whose costs are charged to Federaily
sponsored agreements. For each plan listed, state the plan name and indicate the approximate
number and type of employees covered by each plan.)

Z. [ ] Not Applicable

Determination of Annual PRB Costs. (On a continuation sheet, indicate whether PRE costs charged
to Federally sponsored agreements are determined on the cash or accrual basis of accounting. If costs |
are accrued, describe the accounting practices used, including actuarial cost method, the asset

valuation method, the criteria for changing actuarial assumptions and computations, the amortization
periods for prior service costs, the amortization periods for actuarial gains and losses, and the funding

policy.)

Self-Insurance Programs (Employee Group Insurance). Costs of the self-insurance programs are
charged to Federally sponsored agreements or similar cost objectives: (Mark one.)

When accrued (book acerual only)

When contributions are made to a nonforfeitable fund
When contributions are made to a forfeitable fund
When the benefits are paid to an employee

When amounts are paid to an employee welfare plan
Other or more than ene method 1/

Neot Applicable

Ne<EPOWP

T

Self-Insurance Programs (Worker's Compensation, Liability and Casualty Insurance.)

Worker's Compensation and Liability. Costs of such self-insurance prograrns are charged to
Federally sponsored agreements or similar cost objectives: (Mark one.)

When claims are paid or losses are incurred (no provision for reserves)

When provisions for reserves are recorded based on the present value of the liability
When provisions for reserves are recorded based on the full or undiscounted value, as
contrasted with present value, of the liability

When funds are set aside or contributions are made to a fund

Other or more than one method 1/

Not Applicable

SN

NKE awp

1/ Describe on a Continuation Sheet.
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item
No. Item description
642 Casualty Insurance. Costs of such self-insurance programs are charged to Federally sponsored

agreements or similar cost objectives: (Mark one.)

A.

B.

When losses are incurred (no provision for reserves)
When provisions for reserves are recorded based on replacement costs

When provisions for reserves are recorded based on reproduction costs new less
observed depreciation (market value) excluding the value of land and other
indestructibles.

Losses are charged to fund balance with no charge to contracts aud grants (no
provision for reserves)

X__ Other or more than one method 1/

Not Applicable

1/ Describe on a Continuation Sheet.

VI-3

FORM CASB DS-2 (REV 10/94)




Revision Number 4 — Effective Date

COST ACCOUNTING STANDARDS BOARD 08/24/2009

DISCLOSURE STATEMENT
REQUIRED BY PUBLIC LAW 100-679 : Continuation Sheet Part VI — Deferred
EDUCATIONAL INSTITUTIONS Compensation and Insurance

West Virginia University

Ttem

Item description

6.1.1

PART VI - DEFERRED COMPENSATION AND INSURANGE COSTS

Substantially all eligible employees of West Virginia University participate in either the West Virginia State
Teachers Retirement System (STRS) or the Teachers Insurance and Annuities Association - College
Retirement Equities Fund (TIAA-CREF). As of January 1, 2003, higher education employees enrolled in the
401(a) retirement plan with TIAA-CREF have an option to switch to the Educators Money 401(a) basic
retirement plan. New hires have the choice of either plan. Previously, upon full-time employment, all
employees were required to make an irrevocable election between the STRS and TIAA-CREF. Effective
July 1, 1991, the STRS was closed to new participants. Current participants in the STRS are permitted to
make a one-time election to cease their participation in that plan and commence contributions to the West
Virginia Teachers’ Defined Contribution Plan. Contributions to and participation in the West Virginia
Teachers’ Defined Contribution Plan by University employees have not been significant to date.

All West Virginia University Research Corporation fuil-time employees participate in a defined coniribution
pension plan with the Teachers Insurance and Annuities Association — College Retirement Equities Fund

{TIAA-CREF).
Defined-Contribution Pension Plans
1) West Virginia University

The TIAA-CREF and Great-West are defined-contribution benefit plans in which benefits are based upon
amounts contributed plus investment earnings. Each employee who elects to participate in these plans is
required to make a contribution equal to 3 - 6% of their total annual compensation. The University
simultaneously matches the employees’ 3 - 6% contribution. Contributions are immediately and fully vested.

Retirement benefits are charged to federally sponsored agreements or similar cost objectives through the
use of the federally negotiated fringe benefit rates.

2) West Virginia University Research Corporation

The TIAA-CREF defined contribution plan benefits are based upon the amount contributed plus investment
earnings. Each participating employee is required to make a contribution equal to 3% of their total annual
compensation. In addition, participants may elect to contribute an additional amount, in whole percentages,
equal to one-to-three percent of their total annual compensation. This provides employees the opportunity
to invest 3-6% of their gross wages toward their refirement; the WVURC matches these funds.

Retirement benefits are charged‘to federally sponscred agreements or similar cost objectives through the
use of the federally negotiated fringe benefit rates.
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No.

Item description

6.1.2

6.2.0

Defined-Benefit Pension Plan

The STRS is a cost-sharing, defined benefit public employee retirement system. Employer and employee
contribution rates are established annually by the State Legislature. Participants in the STRS may retire with
full benefits upon reaching age 60 with 5 years of service, age 55 with 30 years of service or any age with 35
years of service. Lump sum withdrawal of employee contributions is available upon termination of
employment. Pension benefits are based upon 2% of final average salary (the highest 5 years of salary out

of the last 15) multiplied by the number of years of service.

The contribution rate is set by the State Legislature on an overall basis and the STRS does not perfbrm a
calculation of the contribution requirement for individual employers, such as the University.

Retirement benefits are charged to federally sponsored agreements or similar cost objectives through the
use of the federally negotiated fringe benefit rates.

Post Retirement Benefits Other Than Pensions

Employees are entitled to extend their health or life insurance coverage upon retirement in lieu of
accumulated, unpaid sick leave. Generally, two days of accrued sick leave extends health insurance for one
month of single coverage and three days extends health insurance for one month of family coverage. For
employees hired after 1988, the employee shares in the cost of the extended benefit coverage to the extent
of 50% of the premium required for the extended coverage. Employees hired on. or after July 1, 2001 will no
longer receive sick leave credit toward insurance premiums when they refire.

Certain facuity employees (generaily those contracted with on a less than full-time basis) earn a similar
extended health or life insurance coverage retirement benefit based on years of service. Generally, 3-1/3
years of teaching service extends health insurance for one year of single coverage and 5 years extends

health insurance for one year of family coverage.

Effective April 4, 2003, the University adopted the Classified Staff Severance Plan (the “Severance Plan”} to
provide incentives for the voluntary severance of the University’s classified staff. During the period from
Aprit 22 to June 17, 2003, full time benefits eligible classified staff who had fifteen or more years of full time
active service with the University as of June 30, 2003 were eligible to elect to participate in the Severance
Plan. Participants could elect an exit date for the Severance Plan of either June 30, 2003 or January 15,
2004. ‘Participants electing the June 30, 2003 exit date will receive 100% of their fiscal year 2003 base
salary not to exceed $45,000. Participants electing the January 15, 2004 exit date will receive their fiscal
year 2003 base salary less $5,000 not to exceed $40,000. The total payment for either exit date will be
divided into 96 equal consecutive monthly payments. If the employee is over age 59 at the time his or her
payments begin, the number of monthly installments are reduced so that all payments will be completed
prior to the employee’s 67" birthday. Any employee age 66 or older at the time his or her benefits begin wil

receive his or her payment in a [ump sum.
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Ttem
No.

Ttein description

6.2.1

6.3.0

6.4.1

The cost of this plan is charged to University accounts and will be included in the appropriate F&A cost
pools. None of the costs have been charged to federally sponsored agreements.

There is no post retirement benefit other than pension for the West Virginia University Research Corporation
employees.

Determination of Annual PRB Costs

Post retirement health benefits (as discussed in 6.2.0) are expensed to the grant fringe benefit pool on a
cash basis. The expenditures in the grant fringe benefit pool and other central fringe pools are used to-
determine the fringe benefit rates that are negotiated with West Virginia University's federal cognizant
agency. Fringe benefits are charged fo sponsored agreements by applying this rate to direct salaries paid

from sponsored funding.

Nonhe of the Severance Plan costs are charged to federally sponsored agreements.

6.3.0 Self-Insurance Programs (Employee Group Insurance}

Y. Other or more than one method. Through the West Virginia Public Employees Insurance Agency (PEIA),
the University offers an indemnity health plan, several managed care health plan options and a life insurance
plan to full-time benefit eligible employees. PEIA health plans provide coverage for the employee and their
eligible dependents. The indemnity health plan and the managed care health plans are both comprehensive
medical plans. The benefits include hospital services, medical services, surgery, durable medical equipment
and supplies and préscription drugs. WVU offers other insurance benefits such as life insurance and a

flexible benefits plan.

Employee group insurance is charged to sponsored agreements by application of the fringe benefit rate.
Charges to the grant fringe benefit pool are based on the cash method (as explained in 6.2.1).

The West Virginia University Research Corporation does not have any self-insurance programs.

Workers' Compensation and Liability

Y. Other or more than one method. All employées are covered by Workers' Compensation for job-incurred
injury, death or occupational disease. Workers’ Compensation costs are charged to sponsored agreements

via the fringe benefit rate.

The WV State Board of Risk and Insurance Management (BRIM) provides general, property and casualty,
and medical malpractice liability coverage to the University and its employees, including those physicians
VI-6
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64.2

employed by the University and related to the University’s academic medical center haspital. Such coverage
.may be provided to the University by BRIM through self-insurance programs maintained by BRIM or policies
underwritten by BRIM that may involve experience related premiums or adjustments to BRIM.

Liability insurance costs incurred by the University are billed out to non-sponsored departmehtal accounts
based on the FTE count of the department. These costs reside in the indirect cost pools assigned to the

activity of that department.

This liability coverage is charged to federally sponsored agreements through the Facilities and
Administrative Rate {except for medical malpractice liability coverage which is not included in any indirect
cost pool). Where liability insurance above the normal general liability coverage is required by unique
circumstances, the cost is charged directly to the activity. }

Casualty Insurance

Other or more than one method. As discussed in 6.4.1, the University acquires casualty insurance through
the WV State Board of Risk and Insurance Management (BRIM). Automobile insurance costs are billed out
to the departments that own the vehicles and are included in the indirect cost pool assigned to the activity of
that department. Auxiliary units pay property insurance attributable to their activities and the remaining
amounts are paid by central accounts within the General Administrative pool. Casualty insurance is charged
fo federally sponsored agreemients via the facilities and administrative rate. Casualty insurance acquired for
unique circumstances is charged directly to the activity.

~End of Part VI-
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7.1.0
Revised

7.2.0

| Revised

DISCLOSURE BY CENTRAL SYSTEM OFFICE, OR GROUP (INTERMEDIATE
ADMINISTRATION) OFFICE, AS APPLICABLE.

Instructions for Part VII

This part should be completed only by the central system office or 2 group office of an
educational system when that office is responsible for administering two or more segments, where it
allocates its costs to such segments and where at least one of the segments is required to file Parts I

through VI of the Disclosuare Statement.

The reporting unit (central system or group office) should disclose how costs of services
prowded by the reporting unit are, or will be, accumulated and allocated to applicable segments of
‘the institution. For a central system office, disclosure should cover the enfire institution. For a group
office, disclosure should cover all of the subordinate organizations administered by that group office.

Organizati.onal Structure.

On a continuation sheet, list all segments of the university or university system, including hospitals,
Federally Funded Research and Development Centers (FFRDC's), Government-owned Contractor-
operated (GOCO) facilities, and lower-tier group offices serviced by the reporting unit.

Cost Accumulation and Allocation.

On a continuation sheet, provide a description of:

Al The services provided to segments of the university er university system (including hospitals,
FFRDC's, GOCO facilities, etc.), in brief.

B. How the costs of the services are identified and accumulated.
C. The basis used to allocate the accumulated costs to the benefitting segments.
D. Any costs that are transferred from a segment to the central system office or the intermediate

administrative office, and which are reallocated to another segment(s). If none, so state.

E. Any fixed management fees that are charged to a segment(s) in lien of a prorata or allocation
basis and the basis of such charges. If none, so state.
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PART Vil - CENTRAL SYSTEM OR GROUP EXPENSES

7.1.0

revised | Organizational Structure.

enrolled at its institution.

comprehensive annual financial report.

West Virginia University (the “University”) is governed by the West Virginia University Board of Governors
(the “Board”). The Board was established by Senate Bill 653.

Powers and duties of the Board include, but are not limited to, the power to determine, control, supervise
and manage the financial, business and educational policies and affairs of the institution(s) under its
jurisdiction, the duty to develop a master plan for the institution, the power to prescribe the specific functions
and institution’s budget request, the duty to review at least every five years alf academic programs offered at
the institution, and the power to fix tuition and other fees for the different classes or categories of students

The Board governs WVU which is comprised of West Virginia University - Main Campus and its two regional
campuses, West Virginia University Institute of Technology and Potomac State College.

The West Virginia Higher Education Policy Commission (the “Commission”), is responsible for developing,
gaining consensus around and overseeing the implementation and development of higher education public
policy agenda in the states four year colleges and universities. The Commission is responsible for West
Virginia University - Main Campus and West Virginia University Institute of Technology.

The University is an operating unit of the West Virginia Higher Education Fund and represents separate
funds of the State that are not included in the State’s general fund. The University is a separate entity,
which, along with all State institutions of higher education, the Commission, the West Virginia Network for
Educational Telecomputing (WVNET), and the West Virginia Council for Community and Technical College
Education form the Higher Education Fund of the State. The Higher Education Fund is considered a
component unit of the State, and its financial statements are discretely presented in the State’s
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720 | Cost Accumulation and Allocation.
Revisad

A. The Commission provides general oversight of the University.

B. All costs associated with the Commission, the Commission’s support staff, and other related operating
costs of the Commission are accumulated in accounts that are separately identified and managed by the
Commission’s staff. As such, West Virginia University’s financial accounting system does not include any
costs associated with maintaining or operating the Commission and its related costs.

This total fixed costs for West Virginia University as reported in the WV Statewide Cost Aliocation Plan for
the fotal central system and state administrative expenses is added to the facilities and administrative costs

for West Virginia University.

C. The state administration expenditures are placed in the General Administration and General Expense
cost pool and allocated 1o the benefiting functions on the modified total direct cost basis

D. None

E. None

-End of Part VII-
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