Procedure for Transferring Fringes
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1. How fringes are charged: Two methods

a. Actual fringe charges are posted directly to departmental accounts or a grant fringe pool.  If salary is charged to a general ledger account, then the actual fringe charges are charged to the same general ledger account.  If salary is charged to a grants module account, then actual charges are posted to a grant fringe pool.

b. Fringe rates are also charged.  There are small fringe rates charged to GL accounts and federally approved fringe rates are charged to grants module accounts.

2. Fringes for salaries charged to GL accounts

a. The following fringe benefits expenditures are directly charged through the fringe actual process:  Insurance 5650201, (not including retiree and graduate assistant insurance), retirement 5650603, social security 5650101, and Medicare 5650101.

b. The remaining fringe benefits expenditures are charged through a fringe benefit rate process: Workers’ compensation, unemployment, insurance for retirees, graduate assistant insurance, and the PEIA administration fee.  There are different rates charged for each campus.

3. Fringes for salaries charged to Grants module accounts

a. The grants module accounts are assessed the fringe benefits rates that are approved by the federal government

b. The actual fringe expenditures are posted to a grants fringe pool depending upon the type of grant account. (Main Campus State, Health Science Center State, Potomac State College, Parkersburg, WVU Tech, or Research Corp)

4. Labor Distribution Adjustments (LDAs) and the effect on fringes

a. Actual fringe charges do not move when an LDA is processed.  In most cases, cost transfers are necessary.

b. If transfers are not made, this could adversely affect financial reporting and funding.
c. The charges that result from the application of fringe rates do move with the payroll, and cost transfers for fringe rate line items are not necessary. (i.e. line items 5650901 – 5650909)
5. Fringe Cost Transfer Guidelines

a. Below is the procedure for looking up a single employee by knowing the employee's employee number and date the check was distributed.

b. MAP users with the WVUHR LD EBO USER responsibility have access to a report, the WVU Fringe Actual Detail Report, to help properly account for fringes during the Labor Distribution process.

c. Instructions for the report are available from the MAP web site (http://intranet.finance.wvu.edu/map/)
-         click on MAP Training
-         click on LD
-         click on Fringe Actual Detail Report
d. If an LDA is processed, a corresponding transfer of fringes is probably necessary.

e. Check the fringe report to see where the fringes were posted.

f. If the salary was moved to another accounting string, a transfer may be necessary.
6. Other Tip

a. Watch out for crossing entities.  If transfers affect WVU state accounts and Research Corporation accounts, a vendors invoice needs to be created for the entity that is being charged.  Once the check is issued, it will need deposited in the account that is to be credited.
Fringe Cost Transfers

Purpose

This document outlines the proper steps to move actual fringe charges once a Labor Distribution Adjustment (LD adjustment) is complete. Actual fringe charges do not move when a LD adjustment is processed. Fringes should always follow the accounting string from which personal services are paid. An Intra-University Transfer form or a Vendor’s Invoice needs to be completed by the department to move fringes from the actual distribution accounting string to the adjusted distribution accounting string. 

Departmental Responsibilities

Departments need the employee fringe detail information and payroll distribution adjustment lines to move the fringes.  The department should have a copy of the Payroll Distribution Adjustments Form that is submitted to Human Resources when a labor adjustment is completed. This form will aid in deciding how the fringes will need to be transferred. If salaries are being paid for by more than one accounting string then, fringes will also be paid from more than one accounting string. The percentages for fringes will be the same as the salaries. 

Below is the procedure for looking up a single employee by knowing the employee's employee number and date the check was distributed.

 

MAP users with the WVUHR LD EBO USER or WVU LD VIEW responsibility have access to a report, the WVU Fringe Actual Detail Report, to help properly account for fringes during the Labor Distribution process. 

Instructions for the new report are available from the MAP web site (http://intranet.finance.wvu.edu/map/)
-         click on MAP Training
-         click on LD
-         click on Fringe Actual Detail Report

If users have difficulties using the report, contact the OIT Help Desk at 293-4444, option 1 or at oithelp@mail.wvu.edu.

 

Different Transferring Scenarios

Many scenarios exist for moving fringes.  Here are the types of scenarios in which a fringe cost transfer must be completed:

1) An LD adjustment is completed transferring payroll charges from one general ledger (GL) account to another GL account.

· Obtain the fringe detail by using the WVU Fringe Actual Detail Report,

· Complete the proper cost transfer paperwork to transfer the fringes from the GL account that was credited by the LD adjustments to the GL account that received the LD adjustment debit.  For specific forms refer to page 9 -10.
2) An LD adjustment is completed transferring payroll charges from a GL account to an OGM account (POETA).

· Obtain the fringe detail by using the WVU Fringe Actual Detail Report,

· Complete the proper cost transfer paperwork.  The GL account needs to be credited for the actual fringes and the grant fringe pool needs to be charged.  The POETA that the LD adjustment was transferred to will be assessed the proper fringe rate through the normal OGM burdening process.  However, the actual fringe expenditures that were on the GL account need to be moved to the grant fringe pool.  There are several grant fringe pools that are used and here are the descriptions and accounting strings to be used for each one:

If the POETA is a Main Campus POETA (Award ends in “W” and belongs to the Main Campus), charge the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Main Campus
	11
	799020018
	11100096
	565XXXX
	998
	99999999


If the POETA is a Health Science POETA (Award ends in “W” and belongs to the Health Sciences Center Campus), charge the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Health Sciences
	11
	799020020
	11100096
	565XXXX
	998
	99999999


If the POETA is a Research Corporation POETA (Award ends in “R”), charge the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Research Corporation
	11
	799020028
	71212267
	565XXXX
	998
	99999999


3) An LD adjustment is completed transferring payroll charges from an OGM account (POETA) to a GL account. 

· Obtain the fringe detail from the fringe website,

· Complete the proper cost transfer paperwork.  For specific forms see pages 9 - 10.  The grant fringe pool account needs to be credited for the actual fringes and the GL account needs to be charged.  The POETA that the LD adjustment credited will have the fringe rate reduced through the normal burdening process in OGM.  However, the actual fringe expenditures that were in the grant fringe pool need to be moved to the GL account.  There are several grant fringe pools that are used and here are the descriptions and accounting strings to be used for each one:

If the POETA is a Main Campus POETA (Award ends in “W” and belongs to the Main Campus), credit the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Main Campus
	11
	799020018
	11100096
	565XXXX
	998
	99999999


If the POETA is a Health Science POETA (Award ends in “W” and belongs to the Health Sciences Center Campus), credit the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Health Sciences
	11
	799020020
	11100096
	565XXXX
	998
	99999999


If the POETA is a Research Corporation POETA (Award ends in “R”), credit the following accounting string:

	Grant Fringe Pools
	Campus
	DA
	Fund 
	Line Item
	Function
	Project

	Research Corporation
	11
	799020028
	71212267
	565XXXX
	998
	99999999


Please see attachment A for various examples.

To assist you with the various types of forms to use for cost transfers, visit the following Accounts Payable web site:  http://intranet.wvu.edu/map/forms/apforms.cfm 

If you have any questions regarding the transferring of fringes related to LD adjustments, please contact Gerald Weimer at Gerald.weimer@mail.wvu.edu or Jaime Bunner at Jaime.bunner@mail.wvu.edu.

Attachment A

Examples of fringe transfers

1) An LD adjustment is processed for July Cycle I for employee Joe Brown transferring 100% of his salary from GL account A to GL account B.  

· The fringe detail for Joe Brown’s July Cycle I is obtained by using the WVU Fringe Actual Detail Report.  

· From the report, it can be seen that his fringes were posted to GL account A (the account he was originally paid from).  

· Paperwork needs to be completed that transfers all of his fringe charges for July Cycle I from GL account A to GL account B.

2) An LD adjustment is processed for July Cycle I for employee Britney Brooks              transferring 75% of her salary from GL account A to a Research Corporation OGM account (POETA with award ending in “R”).   

· The fringe detail for Britney Brooks’ July Cycle I is obtained by using the WVU Fringe Actual Detail Report.

· From the report, it can be seen that her fringes were posted to GL account A (the account she was originally paid from).

· Paperwork needs to be completed that credits 75% of the fringe charges that had been charged to GL account A for Britney Brooks for July Cycle I and charges the appropriate grant fringe pool.  Because it is a Research Corporation OGM account, the proper pool to be charged is:

11.799020028.71212267.fringelineitems.998.99999999 

3) An LD adjustment is processed for July Cycle I for employee Sara Smith transferring 50% of her salary from a Main Campus OGM account (POETA with an award ending in “W” and belonging to the Main Campus) to GL account A.  

· The fringe detail for Sara Smith’s July Cycle I is obtained by using the WVU Fringe Actual Detail Report.

· From the report, it can be seen that her fringes were posted to the grant fringe pool for Main Campus OGM accounts.  

· Paperwork needs to be completed that credits 50% of the fringe charges that had been posted to the Main Campus grant pool for Sara Smith for July Cycle I and charges GL account A.

Forms for Fringe Cost Transfers Documentation

These are the possible form scenarios to move fringes.

1) Transferring fringes from a State general ledger account to a State general ledger account OR RC GL account to RC GL Account.
a.
Form needed:

i. Intra-University Work order ( IU) - http://map.wvu.edu/forms/apforms.cfm
1. Enter the account number for the GL account that needs to be charged for the fringe.

2. Enter the account number for the GL account that was originally charged for the fringe that needs to be credited.

b.
Send completed forms to Payment Services, PO Box 6024

2) Transferring fringe from State account to Research Corp account
a) Forms needed:

i) Vendor’s Invoice will be used to issue a check from the Research Corp Account being charged.
(1) Obtain a Vendor’s invoice from - http://map.wvu.edu/forms/apforms.cfm
(2) On the vendor’s invoice enter “West Virginia University” vendor code: 0000216940 address: PO Box 6003 Morgantown WV 26506-6003
(3) On the vendor’s invoice enter the Research Corp GL Account that the fringes are being transferred to.  See Fringe Costs Transfer Guideline page 4.
(4) Enter details of the person and fringe cycle dates.
(5) Enter the State GL account that needs to be credited.
ii) Miscellaneous Receipt

(1) Obtain a Miscellaneous Receipt from - http://map.wvu.edu/forms/arcm/index.cfm
(2) Number the form using the first 5 digits of the Departmental Activity number followed optionally by five additional characters.

(3) Enter the amount to be credited.

(4) Enter the GL account number for the State GL account that was originally charged and needs to be credited.

(5) Send both completed forms to Accounts Payable PO Box 6024.
3) When moving fringes from a Research Corp Account to State account

a) Forms needed:

i) Vendor’s Invoice will be used to issue a check from the state account being charged.
(1) Obtain vendor’s invoice from - http://map.wvu.edu/forms/apforms.cfm
(2) On the vendor’s invoice enter “WVU Research Corp” as the vendor and vendor code: 0000043639 address: PO Box 6002 Morgantown WV 26506-6002.

(3) Also on the vendor’s invoice enter “This is to be charged to” and enter the GL account number of the State GL account, person and fringe cycle.

(4) Enter the expenditure item date.

(5) Enter the Research Corp account that needs to be credited.
ii) Miscellaneous Receipt

(1) Obtain a Miscellaneous Receipt from - http://map.wvu.edu/forms/arcm/index.cfm
(2) Number the form using the first 5 digits of the Departmental Activity number followed optionally by five additional characters.

(3) Enter the amount to be credited.

(4) Enter the Research Corporation account that was originally charged.  See Fringe Costs Transfer Guideline page 4.

(5) Send both completed forms to Accounts Payable PO Box 6024.
Vocabulary Words

Actual fringes – The employer portion of Social Security, Medicare, Insurances, and Retirement.

Fringe Rate – a percentage of salary charged to an account to recover charges incurred by WVU/WVURC.

Fringe Rate Line items:

5650901 Fringe Benefits – Fringe Reimbursement – Benefits Eligible

5650902 Fringe Benefits – Fringe Reimbursement – Non-Benefits Eligible

5650904 Fringe Benefits – Fringe Reimbursement – Grad Student

5650905 Fringe Benefits – Fringe Reimbursement – Student

General Ledger Accounts (GL Accounts) – Accounting strings containing a campus, DA, Fund, Line Item, Function, and Project 99999999 are posted directly to the General Ledger.

Grants Module – Accounting strings called POETAs which contain Project, Organization, Expenditure Type, Task, Award are posted directly to the grants module.  (It is the official record for all WVU/WVURC sponsored award work.)

Fringe Cost Transfer Guidelines – List of instruction for moving actual fringe charges after a labor distribution is complete.

Labor Distribution Adjustment LDA – Payroll cost transfers processed through the labor distribution module.

WVUHR LD EBO USER responsibility – A MAP responsibility used for doing labor distribution adjustments.

Intra-University Work Order IU – A WVU form used to enter journal entries into MAP.

Miscellaneous Receipt – A WVU form used to deposit checks into WVU/WVURC account.

Vendor’s Invoice – A WVU form used to request check to pay a vendor.

Vendor Code – The number code assigned to each vendor in MAP.
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